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r. Benukuit Yetror

0 nopsiAike (opMHPOBaHNS, BeqeHHS U XpaHeHHsl THYHBIX JeJ1 00y4aromuxcst
1. O6mue mostoxkenus

1.1. Hactosimee monosxenue pa3paboTaHO B COOTBETCTBHH C DenepaabHEIM
3aKOHOM OT 29.12.2012 r. Ne 273-®3 «06 obpasoBanuu B Poccuiickoii Qenepanuny;
DenepaneHEIM 3aKOHOM 0T 27.07.2006 r. No 152-®3 «O mnepcoHanbHEIX JIaHHBIX),;
IIpuxas MunucrepcTBa 06pasoBanms u Hayku PO ot 25 oktsa6ps 2013 r. Ne 1186 «O6
yreepxnennn Ilopsnka 3amonHeHWs, ydera u  BbIzaum JUILUIOMOB O CpegHEM
NIPO(ECCHOHANIBHOM  06pa3OBaHUE M mX RyOIMKaToBY; VCTaBOM GHOMKETHOrO
IIPO(ECCHOHATBHOTO  06pa30BaTETHHOIO yapexnaeHus Bomorogckoit  o6jactu
«BeIKOYCTIOTCKH MHOrOTPO(HIBHEH KOJIIE% ¥ OIIpe/ieNsIeT eqUHEIE TpeGOBaHMs
K (DOPMUPOBAHMIO, BEIEHHUIO U XPaHEHUIO JIMYHBIX JeJ 00yYaroImXcs.

1.2. Csenenusi, comepxammecs B MaTepHaax JIHYHOIO Jefia 00ydYaroIuxcs,
OTHOCATCS K IIEPCOHANBHBIM NaHHBIM U SBIISIOTCS KOH(MUIEHITHATEHOMN uH(pOopMarnueii.

Ilpn mepenade mepcoHATBHBIX NAHHBIX 00y4aromuxcsi He06XOMUMO COGIIONAT
clenyromue TpeOboBaHus: ‘

- HEe CoOOIaTh IepCOHANBHBIE NAHHbIE O0y4aloNmxcs TpeTheit CTOpoHe Ge3
IINCbMEHHOTO  COrJacust OOY9YarolMXCsl, 3a HCKIIOYEHUEM Clly4aeB, KOTJa 3TO
HEOOXOIMMO B LEIISIX MPeyIIperk e s YTPO3BI JXU3HH U 3M0POBEIO 00ydarommerocs, a
TaKXe B IPYTHX CIIy9asx, IPeIyCMOTPEHHBIX 3aKOHOJATEIBCTBOM;

- He Co00IaTh IepCOHabHBIE TaHHBIC 00yH4aroIerocs: B KOMMEPYeCKHX HeJIsX 6e3 ero
IIUCbMEHHOTO COIJIACHS;

- IPEAYIPEIUTE JIUI, ITOJIyYarolyX [IepCOHANBHEIE TaHHBIE 00ydJarommxcs, o TOM, 4To
STH IaHHBIC MOTYT OBITb UCTIONB30BAHEI JIUIIb B LENSX, I KOTOPBIX OHH COOOIIEHE], U
TPeOOBaTh OT 3THX JII[ TIOATBEPIKICHHIS TOTO, YTO 3TO IpaBUIIO coOmoxeHo. Jlwia,
TIOIIyHarolye NEepCOHAbHbIE NaHHBle O6YYaloIIerocs, oOS3aHEI COOMIONaTh pPEXUM
KOH(HIEHIIHATEHOCTH, .

- Paspellath NOCTYI K NEePCOHANBHBIM [aHHBIM OOYYAROITHXCS TOJIBKO CIEIHUAIEHO
YHOTHOMOYCHHBIM JIMI[AM yUPEXACHHS, DU 3TOM yKa3aHHbIE JUIa JOJDKHEI MMETHh
IpaBo  IOJy4aTh TONBKO T€ II€PCOHANBHEIE aHHbIE O0yYaoIMXCsl, KOTOpHIE
HEeOOXOIUMEI [JISI BBITIOJHEHUS KOHKDPETHBIX (DYHKITHIL;



- He 3ampammBaTh WHOOPMAIMIO O COCTOSHUM 3I0pOBbS OOydaromierocs, 3a
UCKIIIOYEHHEM TE€X CBEIEHUM, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
TOJIy4eHHUs o0ydaromumMucs o6pa3oBaTeNbHbBIX YCIIYT.

1.3. JIOKyMEeHTBI M3 JHYHOTO [ejia OOyJaroIiuXCsl WM WX KOIMU MOTYT OBITH
BBIJAHBl 10 TpPeOOBaHHIO  YIOJHOMOYEHHBIX OpraHoB, O(QOPMIEHHOMY B
yCTaHOBJICHHOM IIOPSAKE, B TOM YHCIE: OpraHOB IPOKYpaTyphl, JO3HAHHS, CIEICTBHUS U
CyZa, alBOKaTyphl, MUTPAIIIOHHON CITy>KOBI U IPYTHX.

BampammBaemMas HHGOpMaIKs IPEeIOCTaBisIeTcs B 00BEME, He IPEBBIIIAIOIIEM
00BEM 3arpalrrBaeMoi UHGOPMAIIHAH.

3ampammBaeMasi WHGOpPMAIUs MOXXET OBITh IIpeJoCTaBlIeHa TOJBKO IIOCIIE
TIOJTy4eHHS] COOTBETCTBYIOIIETO Pa3pelleHNs] OT JUPEKTOPa YUPEKACHHUS.

OpuruHallbl TOKYMEHTOB M3 JIMYHOTO Jiejla 00ydaroIKUXCsl BBIJAIOTCS 110 OIKCH.
[Ipu 3TOM B J1€J10 MIPUKJIIAIbIBAE€TCS KOIMS BBIIaBa€MOI'0 JOKYMEHTA.

1.4. JIuma, BUHOBHBIE B HApYIIIEHUH HOPM, PETYIUPYIOIINX ITOJIydeHrne, 00paboTKy
W 3allUTy T[EePCOHATBHBIX JaHHBIX OOYyYaloIIMXCs, HECYT IUCIUILIHHAPHYIO,
MaTephalbHyI0, TPaKITAHCKO-PABOBYIO,  aJIMHHHCTPATHBHYO M  yTOJIOBHYIO
OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBICHHOM (pe/iepalbHBIMU 3aKOHAMHU.

OTBETCTBEHHOCTh 3a COOJIIOJIeHHEe YCTaHOBJIEHHBIX HacTosmuM IlomoxxeHueMm
TpeGOBaHUI TaKXKe BO3JIaraeTcs Ha yaeGHy0 4acTh (3aBeAyIOIero yueOHOH 9acThIo).

2. CocTaB IOKYMEHTOB JHYHOIO [ieja

2.1. JIuuHOEe [eno - COBOKYIIHOCTH IOKYMEHTOB, COIEpXKallluX CBeIeHUs 00
oOygaromeMcsi B yupexaeHuu. Kaxmoe numdHoe Heno ¢opMupyeTcs B OTHEIBHOR
nanke. Ha o00j0)XKe IenaroTCs OTMETKH: HOMep Jeia; (aMuius, HUMs, OTYECTBO,
CIIEIHANBHOCTD (TTpodeccrs); ypOBeHb 00pa30BaHuUs; IOl IOCTYIUICHHUS.

2.2. B cocTaB THYHOTO Aesia 00y4aromerocss BXOIAT CIeAYIOmue JOKYMEHTBI:

- 3asBJIEHHE Ha UM IUPEKTOpa O IpruéMe B yUpeKIeHHE;

- OpUMI'MHAJ ¥ KOITKS JOKyMeHTa 00 00pa30BaHUM roCyIapCTBEHHOI0 00pasia;

- IOTOBOP Ha OKa3aHWe IUTATHBIX 00pa30BaTebHBIX YCIYT B cepe IpohecCHOHATBHOIO
oOpazoBaHus;

- hoTorpadun pazmepom 3x4;

- KOITHS IIacIopTa;

- BBIIMCKA H3 IIPUKa30B (HOMEp W Jara IIpHKa3a) O 3a4UCICHMHM, IIEPEBOJE,
OTYKCJIEHUH, BOCCTAHOBIIEHHUH U T..I., OTHOCSINIHECS K JaHHOMY 00y4aroleMycs;

- 3asBJIEHUS, CIIPABKY M JPYyTHe JOKYMEHTBI, OTHOCSIIMECS K JaHHOMY 00yJaromemMycs,
B TOM YHCJIE€ 3aBEpeHHas KOIWsS TPYMOBOM KHIDKKM, aKaJeMHU4decKas CIpaBKa MK
JTUILTOM 00 00pa3oBaHWM, BEIIAHHBIE IPYTUMHU 00pa30BaTeIbHBIMU YUPEXKICHUAMH,

- CTYIEHYECKH OMIeT, 3adeTHasi KHIKKa (10 CHEeNHaIbHOCTAM) (BKIa[BIBAIOTCS IIPH
OTYHCJICHHH );

- 00XO0JHOM JTUCT (BKJIaIBIBACTCS PY OTUUCIICHUN);

- KOIMs aKaJeMWYECKOH CITpaBKH, BBIIaHHOW 00pa3oBaTeNIbHBIM YUYPEXKIECHHEM IIpU
OTYHCIICHUH;

- KOIYS JWILIOMA ¥ IIPHJIOKEHUS K HEMY, BbITaHHbIE YUPEXKACHUEM IIPH OTUYHCICHHH;

- TUYHAs KapTo4uKa 00ydaroIerocs;

- BHYTPEHHSISI OTIVCH TOKYMEHTOB, UMEIOIIMXCS B TUMYHOM JIEIIE.



2.3. BHyTpeHHSS ONHUCH JOKYMEHTOB, HUMCIOIIMXCSA B JIMYHOM J€JIe, COIEPIKHUT
CBEICHUA O TIOPSIKOBBIX HOMEPaX JOKYMEHTOB JeNa, WX 3arojiOBKax M KOJIMYEeCTBaX
3aHMMAaeMBIX JIHCTOB.

3. ®opmHpoBaHHe JHYHOTO €A

- 3.1. Ha kaxxmoro mocrymarormero B 00pa3oBaTensHOE YUpexKIeHHE B ITpuémnoii
KOMHCCHH 3aBOJMTCS JINIHOE JeNo abuTypueHTa. AGUTYpHEHTY BELAeTCS pacIucka o
NPUEME IOKYMEHTOB C yKa3aHHEM IMOTHOTO [IepPEYHs BeexX CIaHHBIX UM JOKYMEHTOB.

3.2. OTBeTCTBEHHOCTD 3a (HOPMUPOBAHUE U BeICHHME JTMUHELX Jiesl abUTypHUEHTOB
BO3Maraercss Ha cexkperapeidt IIpu&muodi kommccuu. OTBeTCTBEHHEIN ceKpeTrapb
IIpuémHoli KoMuccuu OCyIecTBIseT KOHTPOJIb 33 MPaBUIBHOCTEIO (YOPMHUPOBAHUS U
IIOJTHOTOM COAEP KaHUs JIMYHBIX el

3.3. JluuHble Nena 3aYHCIEHHBIX Ha OYHYIO (opMy OOyueHHs abGUTYPHEHTOB
IIpuéMuas koMuccus nepenadt mo akTy (IIpunoxenue 3) B yueGHy0 HacTs He II03[HEe,
yeM 3a 10 gHelt o Hagama y4eOHOTO roza A uX nalbHeHIero BeneHus. JInunele nema
SQUUCICHHBIX Ha - 3a09HYI0 QopMy oOydeHus IO IpOrpaMMaM  CpeIHEro
IpOQECCHOHATBPHOTO  06pa30BaHMUs (bOPMHPYIOTCSI HEMOCPENCTBEHHO B  330YHOM
OTIEICHHH.

Bce HOBBIe nmuHBIe nena PETUCTPUPYIOTCS y4eOHOM YacThi0 B IKypHajax
PETHCTPALNH JIMYHBIX A€ 00yYaroIImuXCs.

3.4. K MOMeHTy mepenaun JIMYHOTO fefa obyuaromnterocst u3 [TpuéMHOM KoMECCHH
B y4eOHYIO 9aCTh OHO OJKHO COZEPIKAT CIIEAYIOIINE TOKYMEHTHI:

- 3adBJIeHUe abUTypHeHTa (10 YCTAaHOBJIEHHOMH B bopme),

- IOKYMEHT 06 06pa30BaHNM rOCYIapCTBEHHOTO obpa3iia,

- KOITIKA TactopTa,

- hoTorpaduu pasmepom 3x4;

- HOATIMCAHHEIM 0OCHMHU CTOPOHAMY JOTOBOP Ha OKA3aHHE 00pa30BaTeNbHBIX YCIYT.

3.5. Ilpu 3auynciennu obydarommerocs Ha IEPBEIA UK TOCIEAYIOMAE KypChl s
NPOJODKEHHST 00pa30BaHus, B TOM 4YHCIIE B TIOPAZIKE TIEPEBOJIA U3 APYToro y4eGHOro
3dBEJICHUA, €ro JW4YHOe xeno ¢opMupyercs yueGHOM HacThl0, B KOTOpPOM
AOTIOMHUTENIBHO NOJKHEI OBITH MPeTyCMOTPEHEI CIIEAYIOLIHe JIOKYMEHTBI:

- dKaneMudecKas CrpaBKa (WM JUILIOM), BHIIAHHAS YIeGHBIM 3aBEIICHHUEM, B KOTOPOM
OH o0yyaics paHee;

- MHIMBHUAYalbHbIA y4eOHBIN ITaH U JTUKBUAALNY aKaJeMHUYeCKOl 3a/I0JDKEHHOCTH
(Ip¥ HATTMYHY pasHUIE! B yaeGHBIX IJIaHax).

3.6. Jluunsle mena (¢ KomusMH JOKYMEHTOB) abUTYypPHUEHTOB, HE 3aUKC/ICHHBIX B
YHCIO0  00YyYaromuXcs, pachOpPMHUPOBEIBAIOTCS U YHHAYTOXAIOTCS pabOTHHUKaMU
IIpuémHOM KOMEICCHY B TeUeHMe Hellen 10 Hauaia y4ebHoro roza.

4. Bejenue IH4HBIX €1 B TepHOA o0y4eHHs

4.1. Bo BpemMs 0Oy4eHHS OTBETCTBEHHOCTE 3a BEOCHHE HX JHUYHEBIX Jef
BO3JIaraeTcsl Ha y4eOHYIO 4acTh, B 00S3aHHOCTH KOTOpO¥ BXOAUT paboTa ¢ JTUYHBIMHU
JleJIaMu,

4.2. Ha yd4eOHyr0 wYacThb Boznaraercs oopMIIeHHE CTyHeHYeCKHX OHIECTOB H
3a9eTHBIX KHIDKEK (II0 CIIeIIUaIbHOCTAM).



OdopmieHue 3aka3oB Ha W3TOTOBJIEHHWE OJIAHKOB CTYIEHYECKHX OHIIETOB H
3a4ETHBIX KHIKEK OCYIIECTBISET yueOHas YacTh.

3aueTHBIE KHIDKKHM MOIIHUCHIBAIOTCS IUPEKTOPOM YUPEXIEHHUS U 3aBEPAIOTCS
nedateto. CryneHdeckue OWIIETHl MONUCHIBAIOTCS AUPEKTOPOM (3aMECTHTENIEM
IMPEKTOpa 110 y4eOHOM paboTe) U 3aBepAIOTCS MIeYaThI0 YUPEXKIAeHUs, ITEPEBO] C Kypca
Ha Kypc 3aBepsieTcs IOAIMCHIO 3aMEeCTUTEIIS IUpeKTopa 1o y4eOHoi paboTe (cexpeTaps
y4eOHOI YacTh) U TIeYaThIO.

JInuHOoMy neNly, CTyAeH4YecKOMy OMIeTy M 3a4eTHOW KHIDKKE OO0ydaroImierocs
[IPUCBAaWBAECTCs OJUH M TOT K€ YyHU(QHUUUApOBaHHBIH HoMmep. Ilpm momydyerun
CTYJEHYECKOro OujieTa 1 3a4eTHOM KHIDKKU oOydaromuiics pacnuckiBaeTcs B XXypHaie
PETUCTPALlvX BBIIAHHBIX TOKYMEHTOB.

IIpy oTunciieHMu oOydYaroIlerocs U3 YYPeXKAEHUS CTYIEHUYECKHd OMier wu
3a4eTHas KHIDKKA (II0 CIeUalbHOCTSIM) CHAIOTCS B YUeOHYI0 YacTh IS IPHOOIIEHNS B
JIMYHOE JIeJO.

4.3. Ilpu mnepeBome oOyd4aromierocs BHYTPH YUPEKIEHHS C OIHOM OCHOBHOI
obpa3oBaTebHOM IporpamMmsl (GopMBl 06y4YeHHs) Ha APYTYIO, CMeHe haMUIuK W/Uid
JAPYTUX H3MEHEHHSX OOydYarolleMycsl COXpaHSeTcsl 3adeTHas KHUXKKA, B KOTOPYIO
BHOCSATCS COOTBETCTBYIOIIME HCIPABICHUS, 3aBEpPEHHbIE MOMAMUCHI0 AUPEKTOpa
(3aM.zEpeKTopa 1o yaeOHO# paboTe) U IeYaThio. '

4.4. Ilpy BOCCTaHOBIEHHU OOYyJarOIIErocs, OTYMUCIEHHOTO W3 YYPEXICHHUS,
IIPOJOJDKAETCS BEIECHHME JIMYHOIO Jena, cHOpMHUpPOBAaHHOTO paHee. B jmuHOe €m0
00y4aroIerocs: BKIIOYaeTCs 3asSBICHUE HAa BOCCTAHOBJIEHHE C BU30M JUPEKTOPA, KOIHS
IpYUKa3a O BOCCTAHOBJIEHWH, HOBBI JOrOBOp Ha OKa3aHHe OOpa3oBaTENbHBIX YCIYT,
WHIUBUIYalIbHBIM y4eOHBIA IUIaH IO JIMKBUAAIMKA pA3HUIBI B y4YeOHBIX IUIAHAX.
OOyuaromemMycs BBIJaeTCs 3a4eTHas KHIKKA, HMEIOIIAsACs B IMIHOM JETE.

4.5. Bo BpeMs 00y4eHUs B INYHOE [IEJI0 O0YIArOIIErOCs O IINBAIOTCS:

- BBIIIKMCKKA K3 IPHUKA30B II0 JaHHOMY 00ydYaroIiemycs O IepeBOJE, MPEeNOCTaBICHHUN
aKaleMUYIE€CKOI0 OTILyCKa, ITOOIIPEHNH U B3bICKaHUH U T.II. 38 BECh MTEPHUOJ O0YUEHNS;

- IMONJMHHUKK JIMYHBIX 3asBJICHUI, CIPaBOK W Ip. ,Z[OK}’MCHTOB 3a BECh IIEPHOJ
o0y4eHus (MpH MOIyIEHUN );

- KOMHUH aKaJeMHYECKOM CIIpaBKA WM [JWIIoMa (BBIAAHHBEIX 110 3asBIICHHUIO
oOyyarorerocst 6e3 ero OTYUCIICHHNS);

- JIUCT Tepe3adyéra JUCHHUIUIMH 111 00yJaroIuXCsl B COKPAIlleHHEBIE CPOKH.

JInunble 3asBE€HHS WM JHUCT Iepe3adéTa MUCLUILUINH NOJDKHBI UMETH PE3OJIOLHIO
IUpeKTopa.

4.6. IIpy oT4nciieHNH 00YYarOIIETroCcs U3 YUPEKIECHHS B INIHOE J1EJI0 BHOCSTCS:

- BBIIIACKA U3 IIpUKa3a 00 OTYHCIICHNH,

- CTyZIeHYECKHH OWIIET ¥ 3aUeTHast KHIKKa (10 CIIENUaTIbHOCTIM);

- KOIIHS aKaJeMUYECKOH CIIpaBKHU (TIPU TOCPOIHOM OTUHCICHHH);

- Komust TOKyMeHTa 00 00pa3oBaHUU, MOIYYSHHOTO B YUPEXKIECHWH, W NPUIOKEHHE K
HeMy (IIPX OTYMCIIEHUH B CBSI3U C OKOHYaHHEM OOYUYEHHUS);

- KOmusl IOKyMeHTa 00 00pa3oBaHMH, IPelOCTABIEHHOTO OOYYAIOIIMMCS HA MOMEHT
3aYMCIICHUS B yYpEX/ICHHUE (B CIIydae eCly B JieJie XPaHUIICH [TO[IMHHHUK).

- 0(OpMIIEHHBIN 00XOIHOM JIUCT;

- BHYTPEHHSS OIIUCH TIOKYMEHTOB.

S. XpaHeHne JHYHBIX 1€



5.1. B mepmox mocTymneHus u 0Gy4eHHS OOYYaOLIEroCs B YUYPEXIECHUU €ro
JIAIHOE NIeNI0 XPaHWTCSA B OTHAENBHOM MIKay MOMeIleHHs y4eGHOM dyactw. JIocTyn K
JIAHBIM JI€JIaM UMEET TOJIBKO pabOTHHK, OTBEUAIOLINIA 38 BEIeHHE U XPAHEHWe JTHIHBIX
Zest 00y9atOIMXCs U €T0 HEeIIOCPEACTBEHHBIE PYKOBOJUTEIH.

*5.2. IIpaBo mocTyma K HOKyMEHTaM JMYHOTO fejla O6YHaroIerocs TaKke HMEIOT
AUPEKTOD, €r0 3aMECTUTEIIH, 3aBeIyIOIINe OTASICHUSIMH, WICHBI TPUEMHON KOMUCCHH.
VHBIM JTMIIaM IPaBoO TOCTYyIIA MOXET OBITh NIPEJOCTABICHO HA OCHOBAHWH CITy>xe0HOH
3aIUCKU C PE30NIONMEH TUPEKTOpa YIPEeXKAeHUs (3aMECTUTENs JUPEKTOpa 0 yueGHO
paborte).

5.3. V3paTHEe HOKYMEHTOB W3 JIMYHOTO JeNia BO3MOXKHO JHIIb C paspereHus

‘3aMECTUTENS IUPEKTOpa II0 y4eOHON paboTe M yBeIOMIICHHS COTPYAHHUKA, BEAYILETO

JTAYHBIE NieNa. JIOImyCKaeTCst U3bSTHE TOIBKO KO HMEIOIIHXCs JOKYMEHTOB.

54. B ciydae yTpaTh/mOpYM JMYHOTO fefia MO KAKAM-THGO [IpUYUHaM,
pabOTHHKOM, OTBETCTBEHHBIM 32 pabOTy C JIMYHBIMH AETAMH, COCTAaBISETCS aKT 06
yTepe/Iopue IMIHOTO IeTa ¥ (OPMUPYETCS HOBOE TMIHOE IeJIO.

5.5. 3aKIOYMTeNBHYI0 pafoTy II0 BefEHWIO JIMYHBIX [l 00ydarommxcs,
OTYUCICHHBIX 10 OKOHYaHUS HOPMATHBHOIO CpoKa OOydYeHHs B y4pexIeHHH,
IIPOU3BOJIUT CEKPETaph y4eOHOM YaCTH, BBIOIHSS CIIELYIOIIIE ONEePAIIHH:

- OJIIIUBKY (BIIOXEHHE) B TUYHOE [IENIO CIEAYIOIMX TOKYMEHTOB:

a) BBIITUCKY U3 MpHKa3a 00 OTYHCIICHUN,

0) KOIMIO aKaJeMIYECKOM CIPaBKHY;

B) O(OPMIIEHHBIN 0OXOHOM} JIUCT;

T') CTyA€HUYeCKHii OUIIET;

J1) 324€THYIO KHIKKY (IO CIIEHANBHOCTSM).

- BbIIATy NOKYMEHTa rOCyAapCTBEHHOro obpasia 00 o0pa3oBaHWM, IPECTAaBICHHOTO
TIpy IOCTYIUICHWM B YYPEKICHHE, TOJ IIOAMKMCh OOYYAIOIIETOCsS ¢ COXPaHEHHEM B
JIMYHOM JieJie KOIIUU JAaHHOTO JOKYMEHTA;

- COCTaBNeHME akTa (C yKasaHMeM IopsaKoBoro Homepa um ®.J1.0.) u ommcu Ha
nepeavy JIMYHBIX A€ B aPXUB YUPEKICHNUS; '

- Ilepe/iada JIMYHBIX JIe]l B apXUB YUPEKICHHUS.

5.6. 3aKmIOYUTENBHYI0 paboTy MO BENSHHWIO JMYHBIX e o0yyJarommuxcs,
OTYUCICHHBIX B CBA3M C OKOHYaHHWEM OOpa30BATENBHOIO YYPEKIEHHS, IIPOU3BOIUT
CeKpeTaphb y4eOHOU YacTH, BBIIIOJHSS CIIEAYIOMINE ONIEPAIIUHL:

- IIOAIIUBKY (BIO)KEHHUE) B IMYHOE JeJI0 JOKYMEHTOB B CBSI3H C OTYHCIICHUEM:

a) BBIIIUCKY U3 IIPHKa3a 06 OKOHYAHWY O0YUEHHS B YUPEeIK NCHUM,

0) 3aBEpEHHYIO KOIMIO HUILIOMA C IPHIOKEHUEM;

B) 0(OPMIICHHBIH 00XOHOM JIUCT;

T') CTYACHYECKHM OUIIeT;

J1) 3a4€THYIO KHIDKKY (IO CIIE[HATBHOCTSM).

- BBIJIa4y NOKyMEHTa rocCyJapCTBEHHOTO 00pasla 006 06pa30BaHUM, IPEACTaBICHHOTO
TIpH IOCTYIUICHHX B YYPEKACHHE, IIOJ IOANMKCh OOYYAIOIIErocs ¢ COXpaHEHHeM B
JIUYHOM [ieJle KOIIMHU JaHHOTO JOKYMEHTa;

- COCTaBleHHE aKTa (C yKkasaHweM moOpsakoBoro Homepa u ®.J.0O.) u omucu
(IIpunoxenve 4) Ha mepenady JIMYHBIX €] B apXUB YIPEKICHHL.



5.7. JIuunasle mena oOydarOIIUXCs, OTYUCIEHHBIX U3 YUPEXKICHHUS, IEPEAAIOTCSA Ha
XpaHeHre B apXWB yupexaeHus. llepenada nUYHBIX €] B apXUB OCYIIECTBIISIETCS IO
aKTy B HadaJle KaJeHIapHOro ro/ia OOIIIM CIIHCKOM II0 CIIeHaIbHOCTH (Ipodeccun).

5.8. Jlns mepegadn JTUYHBIX JIe]l B apXUB BCE JHUCTHI, KPOME BHYTPEHHEH OIMCH U
JIACTa 3aBEPUTENILHOM HAAMKCH, HYMEpYIOTCsS apaOCKUMH LU(paMH, KOTOpBIE
IPOCTAB/ISIOTCS B [IPABOM BEPXHEM YTy IIPOCTHIM KapaHJamoM. 3aueTHas KHIDKKa U
CTyIeHYECKUAN OMIeT HyMepyIOTCS KXl OJHUM JIHCTOM.

5.9. Jluunble mema OOYYArOIIMXCS, AOCPOYHO OTYUCIEHHBIX M OTYHCJICHHBIX B
CBSI3H C OKOHYaHHWEM OOY4YEHHUs, CIAIOTCs B ADXUB B CIIATOM COCTOSIHHH.

Paccmotpeno

CoBeroM YupexaeHUs
I[Tporoxon Ne 7

&IA » paa//am/ 2073 r.

B neno Ne ()77
« 1 » Wn’c& 2075 r.




IIpunoxenue 1

Cpoku Ipou3BOACTBA U Ilepeadn JOKYMEHTaIluN
B JINYHOE JEJI0 CTyAEeHTa

Ne Bunsl pabot ¢ moKyMeHTaMu OTtBeTcTBeHHBIN Cpoku
n/m HCTIOJTHUTEIh IIPON3BOJICTBA
3. Odopmiterne THYHOTO Jeia ITpuémuas B nepuog paGoTel
abuTypueHTa KOMHUCCHS IIpUEMHON
KOMUCCUU
2 [lepenava MUUHBIX Oen [Ipuémuas 3a 10 gueit o
3a4UCIIEHHBIX a0UTYpHUEHTOB B KOMHUCCHUS Hayaya yqyeOHOro
y4e0HYIO 4acTh roja
3 IIpoBepka MOTHOTHI COMIEPIKAHMUS YueOHas 4acTh B teuenne 10 gueit
JMYHBIX Jell, IpUCBOCHNUEe HoMepa 10 Havdaja y4eOHoro
roja
4. Odopmienue cTyaeHIECKHX VYyebHas yacTb CenTa6pb
OmeToB :
i 8 OdopmieHne 3a4eTHBIX KHIDKEK VYyebHas 4acTh He no3anee 1
(IO cIIeaTbHOCTSIM) Mecsla 10 Hadaja
Ceccun
6. BHeceHMe aHKETHEIX TAaHHBIX B VYueOHasg yacTs, B nepuon pa6boTel
y4eOHYI0 KapTOUKy 00y4aroIerocs npuéMHas IpHEeMHOU
KOMUCCHS KoMuccuu 1 1
Mec41] ITocie
3a4UCICHUS
7. IToproroBka IWYHOTO Ieia K caaye VuebOHas yacTh 3a 1 Mmecs11 o
B apXWB: IIPOBepKa KOMILIEKTHOCTH KOHIIa
JOKYMEHTOB, IIOJTHOTHI U KaJIeHJapHOT'O Tojia
IIPaBUJIBHOCTY MX 3aII0JTHCHHUS
8. [Ipuém JIMYHBIX € B apXUB ApxuB SuBapp-QeBpab




ITpunoxenue 2
IEITAPTAMEHT OBPA3OBAHUEM BOJIOT'OCKOU OBJIACTHU

BromkeTHOe IpohecCHOHATBHOE 00pa30BaTe/IbHOE YUpEXKACHHE
Bostoronckoit 061acTi «BeNKOYCTIOTCKINH MHOTOIIPOGHIBHBIN KOJIIEIDK»

OIINChb
JAOKYMEHTOB, HMEIOIUXCS B JIHITHOM Jesne Ne

(Pamuns, Umsa, OT4uecTBO)

Howmepa KommuecTtBo

Ne /it 3aroI0BOK TOKyMEHTa
JICTOB JI€ja JINCTOB
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Hroro JOKYMEHTOB
(uudpaMu ¥ IPOTIHCHIO)

KosmgecTBO JIHCTOB BHYTPEHHEH ONMCH

(umbpaMu U TPOIIHCHIO)

(HauMEHOBaHUE TODKHOCTH) (o xmHcE) (pacmudpoBka)

« » 20 o




IIpunoxenue 3
AKT npuéMa-Iiepesiauu JTUYHbIX Je]l aOUTypHEHTOB
B y4eOHYIO 9acTh IO MpodeccusM/crieualbHOCTIM

Mudp npodeccun (cnenuanbHOCTH) — HAUMEHOBaHUe NPOdeccuH (CHeNHaIbHOCTH)

Ne m\nm ®UO abutypuenra [Tpumeuanue

ucp mpodeccuu (crenuanbHOCTH) — HAUMEHOBaHue Mpodecch (CIenuaTsHOCTH)

Ne m\nn ®UO abutypueHTa IIpumeuanue

Hludp npodeccun (crenuanbHOCTH) — HAUMEHOBaHKUe Tpodeccr (CIeHaIbHOCTH)

Ne m\nn OO abutypuenra IIpumeuanue

rdp npodeccuu (CHeNUATEHOCTH) — HAUMEHOBaHHUE TPodeccuH (CIeHUaIbHOCTH)

Ne m\nn @O abutypueHTa IIpumeuanue

AKT cpan: ceKkpeTtaphb MPUEMHON KOMUCCUH / /

AKT IpUHSIL: CeKpeTaph yueOHOM YacTH / /

R 20 .1




[Tpunoxenue 4

BIIOV BO «BYMK» SR YTBEPXJIAIO
: : Tupexrop BIIOY BO «BYMK»
/ A..Bamkus/
«_» ) S
OOHJ Ne
OITUCDH Ne
JIuuHBIe e7a CTyJEHTOB, OKOHYMWBIINX TeXHUKYM B 20__ T.
Ne Wnnexe 3aroJoBOK Aena Kpaitaue natel Kom-Bo | Ilpmm.
/T nena HA4aTo OKOHYEHO JIACTOB
1 2 3 4 3 6 7
20 rox
: CreruanpHOCTh/IpodecChs
B mauHBIM pa3aen onucyu BHECCHO ( ) en.xp.;
uudpamu TIPOIHUCHIO
c Ne mo Ne , B TOM YHCJIE;
JTUTEpHBIE HOMepa:
MIPOITYIIIEHHBIE HOMEPA:
Cekperapb yueOHOH JacTu / /
HanmeHoBaHNE DOJDKHOCTH TIOAIIMCH paCLHI/I(i)pOBKa TIOAIINCH
COCTABUTEJIA OIMHUCHU
«__» 205 B
COT'JTACOBAHO COI'JTACOBAHO
IMTporokox 3K BIIOY BO [TpOTOKOI 3KCIEPTHO-IIPOBEPOYHOM KOMUCCHH
«BYMK» YmpagieHus o JejaaM apXuBOB
; Bomorozckoit obmacta

Or«__ » 20_r. «__» 20 1 T,

Ne No 1.




