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r. Benuknii Ycetior

06 OTJeJeHHH MO NporpaMmaM IOArOTOBKH KBaJHGpHIHPOBAHHBIX pabo4nx,
CIIyAKAUHX
1. OGuHe NOJIOKeHHs

1.1. Hacrosimee moJoxeHHe pa3paboTaHO B COOTBETCTBHH ¢ DenepalbHBIM
sakoHOM P® oT 29.12.2012 roma Ne 273-®3 «O6 obpasoBanuu B Poccuiickoi
Mepeparuyy», [lopsakom — opraHusaldd — H OCYILECTBIICHUA o6pa3oBaTeIbHOMU
JesTebHOCTH 110 00pasoBaTeNbHBIM [POrpaMMaM cpeiHero TpodeccuoHaIbHOTO
00pa3oBaHys, yTBEPKICHHBIM IPHKA30M Muno6puayku Poccun 0T 14.06.2013 roga Ne
464, ycraBoM OOUKETHOTO npodeccuoHaIbHOIO 06pa3oBaTebHOr0  yIPEIKACHUA
Bosorozickoit 001acTi «BeJIMKOYCTIOTCKHi MHOTONPO(QUIBHBIM KOJIEDK» B HHBIMH
JIOKAIBHBIMU aKTaMH YUIPEIKIEHHS.

1.2.  OtjenexHye 1o IporpaMMaM MOATOTOBKH KBATH(UIMPOBAHHEIX PabOUKX,
CIIy’KaluX (Janee — OTZIeIeHHE) ABISETCS CTPYKTYPHBIM NOApaseICHACM KOJIJIE KA.

13. OrmgeneHue CTPOMT CBOKO padoTy B TecHOM CBsI3W C JApPYrHMH
CTPYKTYPHBIMH TI0Ipa3ieIeHIAME KOJLIE/UKE, COIJIACHO TOIOBOMY ILTaHy paboThL.

1.4. PyKOBOJCTBO OTIEJIEHHEM 10 mporpamMmam [MOATOTOBKH
KBATA(HUIMPOBAHHBIX PAOOUHNX, CIIyKaLIHX OCYIIECTBIISIET 3aMECTHUTENb IUPEKTOPa 110
y1eOHO-IIPOU3BO/ICTBEHHOU pabore.

2. Ilesin W 33124H OTAEJICHHSA

2.1. OCHOBHO# LENBIO PabOTHI OTJCICHHUS SBIACTCAH ocyImecTBIeHHe y4eOHOTO,
y4e0HO-BOCITUTATEIbHOTO 1 y4e6HO-TIPOU3BOICTBEHHOIO MPOTIECCA.

772 OcHOBHBIMHM 33/1a9aMy OTIEICHH ABJIAIOTCA:

2.2.1. Opranuzalys ¥ IIAHAPOBAHUE y4qeGHOro npouecca (CocTaBleHne rpaduka
yueGHOro Ipolecca, pacruicaHue dK3aMeHOB, KOHCYNIbTAlUi, pabodmx yd4eOHBIX
MJIAHOB) ¥ COTJIACOBAHUE UX y4eOHOH 4acThIO.

2.2.2. PaspaboTka,  COrITacoBaHHEC yueOHO-METOIMYECKUX ~ KOMILICKCOB,
KOHTPOJIHHO-U3MEPHTENbHBIX MaTepHaloB, MAaTCpHalon TEKyIEro U MPOMEKyTO4HOTO
KOHTpOJISt IO y4eOHBIM TUCIUIITTHHAM.

2.2.3. ObecreueHne BBITIOJTHEHUS TpeboBaHUH ®rocC cpeJiHero
IPO(eCCHOHATEHOTO 00Pa30BaHUs MO MPOTPaMMan [TOACOTOBKM KBaTH(UIIMPOBAHHBIX
pabouix, cIyxKallnx, paGourX IIAHOB U MPOrPaMM.



2.2.4. Ocymectsienne KOHTpOJIZ 3a KavyecTBOM 00pa3zoBaTeIBbHOrO poruecca
(Y4acTtHe Bo BHYTpeHHEM KOHTpOJIE).

2.2.5. Opranuzanus paboTel Mo yudry wu aHallU3y  yCIeBaeMOCTH U
TOCCLIACMOCTH BCeX BUJIOB 3aHATHH 00YYaIOMIMECS.

2.2.6. Ilposenenue paboTer IO JTHKBHIAIAN  aKaJeMHYECKON 3a0IKEHHOCTH
o0y4arommxcs.

2.2.7. Tloxrotoska oT4eToB, CIIPaBOK, WMH(OPMAaTHBHBIX, CTATHCTHYECKHX U
AHATMTUYIECKUX TAHHBIX U APYTO OTYETHO! MOKYMEHTal1H.

2.2.8. Benenne ACIONIPOU3BOJICTBA HA OTEJIEHUU: IIOATOTOBKA MPOEKTOR
IPUKA30B 10  OpraHu3auud  06pa3oBaTeNbHOrO IIpouecca Ha OTHeleHHH ¢
IIpeIoCTaB/IeHHe WX B y4eOHyI0 wYacTh, BemeHMe HE00XOaUMOii JOKYMEHTAallHH 110
TPYIIaM 1 00yYaroIiMCs B COOTBETCTBHM C HOMEHKIIaTypoii e,

2.29. KoHTpoms 3a BemeHmem KYPHAJIOB  yCTaHOBJIEHHOH (GopMbI 1o
TCOPETHIECKOMY ¥ IPAaKTHYECKOMY 00YYeHHUIO (3TEKTPOHHBIX XCYPHAJIOB, TBEPIBIX
KOITHH 3JI€KTPOHHBIX XKypHanoB). Iloaroroeka yueGHpIX KYPHAJIOB (3JIEKTPOHHBIX
KYyPHAIOB, TBEPIBIX KOMMH 5IIEKTPOHHBIX KYPHAJOB) K y4eGHOMY roqy, IpUéM
KYPHANIOB (3JI€KTPOHHBIX JKYpPHAIIOB, TBEPIBIX KONHUH 3JIEKTPOHHBIX XKYPHAJIOB) T10CIIe
OKOHHYaHMs y4eOHOIo roja, nepenaya ux B apXuB.

2.2.10. ITonroroska MatepuanoB Ha Ilemarorwueckwuii coBer, Meromnyeckuii
coseTt, CoBer YVuperxmenus.

2.2.11. Tloaroroska pacllicaHus SK3aMeHalMOHHOM ceccHw, TrOCYapCTBEHHOH
HTOTOBOH M IIPOMEIKYTOYHO# aTTecTaluy Ha OTJIE€JIEHUH.

2.2.12. Tloaroroska HeOo0XoauMOoi AOKYMEHTAIMU Ha BRIy CKHUKOB OTHENICHHS.

2.2.13. Opranusanus NPOMOPHEHTAHOHHON pPaGoThl  Ha OTIENEHUH IIOf
PYKOBO/ICTBOM Ha4albHHUKA BOCIIMTATENBHOTO OTIEIA.

2.2.14. Opranusanus POMMTEIBCKUX COOpPaHMM M HpOBeneHHe OBMIHX cobpaumii
00y4aIoMIUXCs Ha OT/IeICHHUI.

2.2.15. OcymecTBienue KOHTpOZIs 32 coOmojeHHeM  mpemonaBaTesMu
PACITUCAHIA 3aHATHH Ha OTAENECHHH, CBOEBPEMEHHBIM HAYAJIOM H OKOHYaHHEeM 3aHSTHii.

2.2.16. Benenwe Y4€Ta I10 BBINOJHEHHO NpernoaaBaTe/IIMU  I1e JarorHYecKo
HarpysKu H MpeNoCTaBIEHHe aHAIMTHYECKHX NAHHEIX exeMecasyHo (mo 10 gmena
CJIEYIOIIEro Mecsiia).

2.2.17. Oopmienue AOKYMEHTalUU MO JIMUEH3HPOBAHMIO, aTTECTALMH M
AKKpCIHTAallMd Ha OTHEJIEHUH [I0 [pOrpaMMam MOATOTOBKH KBaNTU(DHUIHUPOBAHHEIX
padoyux, ciaykKanmx.

2.2.18. Pazpabotka miaHos Y4eOHOH M MeToauueckoil paGoTHI KoJulemka Ha
OTZEJICHHH.

2.2.19. Oprasuszaims pa6oTsr CTHUIIEH/IMAJIEHON KOMHCCHH.

3. Conep:xanue u opranmanus obpasoBaTesbHOro nponecca

3, OO6pazoBarenbubIii IIPOLIECC OTHAENICHHS OCYIIECTBISETCS B JIHEBHOM
(o4HOIT) hopme.

3.2. Cpennee npodeccroHanbHOE o0y4eHHe TO mporpammam IIOATOTOBKH
KBaJTH(DUITHPOBAHHBIX pabouux, cmyxammx OCYIHCCTBJIACTCA B COOTBETCTBHH C

(hefepaIbHBIMH TOCY1apCTBEHHBIMH 0b6pa3oBaTebHBIMH CTaHJapTaMu



po(ecCHOHAIBHOIO o0Opa3oBaHus, 00pa3oBaTeIbHBIMH IporpaMMamMu
IpodecCHOHATIBHOT0 00pa30BaHusl.

3.3. OG6pazoBaTellbHble IIPOrpaMMbl MPodecCHOHANTBHOTO 00pa3oBaHHsA II0
IIporpaMMaM MOATOTOBKH KBaJIU(HIMPOBAHHBIX pabouMX, CIyXallUX BKIIOYAIOT B
cebs1 yueOHBIN IU1aH, paboyre MporpaMMbl y4eOHBIX KypcOB, MPEIMETOB, JUCLHUILINH
(Mogyneif), TporpamMmbl yd4eOHOW NPaKkTHKH (IPOM3BOJICTBEHHOro OOyYeHMs) U
IPOM3BOJICTBEHHONW  MPAaKTUKH, KaleHOapHbIH  y4eOHBIA rpapuk ¥ Jpyrue
METO[MUECKAE MAaTepuajbl, KOTOpble  €XerogHo OOHOBISAIOTCS  KOJUICIDKEM.
O6pazoBarelbHble TPOrpamMMbl MPOGECCHOHATBHOIO 00pa3oBaHus [0 [porpamMMam
MOATOTOBKM  KBAMMGUIUPOBAHHBIX paboumx, CIyXammx pa3pabaThiBalOTCs U
YTBEPKIAIOTCS KOJUIEXKEM CaMOCTOSTEIbHO ¢ y4€ToM TpeOoBaHMM pbIHKA TpyZAa Ha
OCHOBE benepaibHOro roCyIapCcTBEHHOr0  00pa3oBaTe]bHOI0 cTaHjapra
Mpo()ecCHOHANBHOTO  00pa30BaHHs, IPUMEPHBIX OCHOBHBIX  00pa3oBaTelbHBIX
IporpaMm, pa3paboTKy KOTOPBIX OCYIIECTBIsSeT MUHUCTEPCTBO 00pa30BaHus U HAyKH
Poccuiickoit Menepanuu.

3.4. Cpoku 00y4eHus 110 06pa30BaTebHEIM MPOrpaMMaM [pOHECCHOHATBHOTO
06pa3oBaHKA 110 MPOrpaMMaM [OArOTOBKH KBATH(GUIMPOBAHHEIX pabOUHX, CIYKAIIUX
YCTAaHABJIMBAIOTCS B COOTBETCTBUM C HOPMATUBHBIMH CPOKaMHM HX OCBOCHHA,
onpenenseMbIMA  (elepaibHbIM TOCYJapCTBEHHBIM 00pa3oBaTelbHbIM CTaHIAPTOM
NpodEeCcCHOHATBHOr0  00pa30oBaHusl W JIMIEH3WeH Ha TpaBo 00pa3oBaTebHOU
IesITENFHOCTH.

3.5. Opranuzauus 00pa3oBaTEILHOIO mpolecca  OCYIIECTBISETCS B
COOTBETCTBHU ¢ 00pa30BaTeIbHBEIMHA MPOrpaMMaMH Mpo(hecCHOHATBHOIO0 00pa3oBaHHs
0 IporpaMMaM [OATOTOBKM  KBaIU(UIMPOBAHHBIX pabovuX, CIyXKalluX U
pacrmucaHueM y4eOHbIX 3aHATHH.

3.6. VYwueOHbIH roj HauuHaeTcs | ceHTSOps U 3aKaHYMBAETCH B COOTBETCTBUHU C
y4eGHBIM IJTAHOM COOTBETCTBYIOILEH 00pa3oBaTeIbHON IIPOrPAMMBI.

3.7. B mporecce 00y4eHus 110 IporpaMMaM IOArOTOBKM KBaIH(QUIHPOBAHHBIX
pabounx, CIIyKalluX o0y4alomMces MPeAOCTaBIISIFOTCS KaHHUKYIIBI.
[1pomO/KUTENBHOCTh  KAHUKYJ, MPEIOCTaBIfseMBIX OOyd4arolMmces B Tpolecce
OCBOGHHA MMM MpOrpaMM IIOATOTOBKH KBalH(GHMIMPOBAHHBIX PabOYHX, CIIyIKaIMX
cocrasnsier He MeHee 10 Hezmenb B y4eOHOM rojy, B TOM UHCIIC He MeHee 2 HeZelb B
3UMHHUI EPHON — IIPU CPOKE MOJIyUeHHs CpeJHero mpodecCHOHaNBHOr0 00pa3oBaHus
oonee 1 roza.

3.8.  MaxkcuManbHBEIH 00beM yueOHON HAarpy3ku 0Oydarolerocs cocTaBiseT 54
aKaJeMUIecKAX 4aca B HeJel0, BKIKYas BCe BUJbl ayJUTOPHOM M BHEayIHUTOPHOM
yueOHOM Harpy3KH.

3.9. YueOGHasi JeATENBHOCTh OOY4YalOIIHUXCA IpeJycMaTpuBaeT —y4eOHbIe
3aHATHA (YPOK, INpakTHYeCKoe 3aHATHe, 1abopaTopHOe 3aHATHe, KOHCYJIbTaIlHs,
JEKIHs, CEMMHap), CaMOCTOSTENbHYK padoTy, NPaKTHKy, a TaKkke OPYTHE BHIbI
y4ueOHOM AeATeTbHOCTH, OlIpeieIeHHbIe YIeOHBIM IJIAaHOM.

Jlnsg BceX BHIOB ayJUTOPHBIX 3aHATHH aKaIeMHYECKMH 4Yac yCTaHaBIIHBaeTCs
IIPOIOKHATEIBHOCTIO 45 MUHYT.

O6BEM 00s13aTe/IbHBIX ayTUTOPHBIX 3aHATHH M MPAKTHKH HE JOJDKEH IPEBbIILIATH
36 akaJeMHUYeCKUX 4acOB B HEEIIO.

3.10. YwucneHHOCTh OOydarolIMxcs B y4eOHOM TpyIe COCTAaBIAET 25 YeiIoBeK.
VueOHble 3aHATHS MOTYT IIPOBOJMTHCS C TpPYNIaMd OOY4arOLIMXCs MEHbLUCH



HCIICHHOCTH U OTAENBbHBIMH OOYYalOIIMMUCS, 2 Takke C pasfeneHueM rpynm Ha
NOATPYIIEL, 00beAMHEHHEM IPYIIIT 00y4aroImXcst pU TIPOBeIeHHM y4eOHBIX 3aHATHI
B BH/IE JICKI[HIA.

3.11.  OcBoenue 06pazosarensHoOi IIPOTPaMMBbI CpeIHEro NPO(ECCHOHAILHOTO
00pa3soBaHus, B TOM Yucie OTAEIBHOM YacTH MM BCero o6béma y4eOHoro npeaMera,
Kypca, IMCUHMIINHBI (MOAyist) o6pa3zoBaTelbHOMN [IPOTPaMMBI, CONPOBOKIAETCS
TCKYIIMM KOHTPOJIEM YCHEBAeMOCTH U TPOMEKYTOYHOH aTTecTalell 06ydarommxcs.
DopMBI, IEPHOHIHOCTD ¥ TOPSZI0K IIPOBE/IEHMS TEKYIEro KOHTPOJIS YCIIEBAEMOCTH |
IIPOMEXKYTOYHOM aTTecTaluu o0yyarormmxcs OTIpeseNsieTcs KOJLTeKeM
CaMOCTOATEIBHO.

3.12. Kommemx camocTosTe bHO YCTAHABIIMBAET CHCTEMY OLGHOK MpH
IIPOMEXYTOYHOMH aTTeCTAIHH,

3.13. KonmdectBo 9Kk3amenos B IIpouiecce  NPOMEKYTOYHOM aTTecTaluu
O0y4aloIuxcs He NOKHO NpeBLIIATh 8 9K3aMeHOB B yueGHOM rogay, a KOJIM4YEeCTBO
3a4eToB — 10. B ykazaHHOe KomHuecTBO He BXOJIT 9K3aMEHBI U 3a4€ThI 110 (PU3HNUECKOiL
KyJIbTYpe 1 haKyIbTaTHBHBIM y4eGHBIM Kypcam, MuCHUIuIMHaM (MOLysiM)

KomuyectBo sk3amMeHoB u 3averos p IIpOLeCCe IMPOMEKYTOUHOH aTTecTaIuy
oby4aroruxcs mpu 00y4eHUH B COOTBETCTBHH C HHIUBHIYyalTbHBIM Y4eOHBIM IJIAHOM
YCTaHaBIMBACTCS JAHHBIM YYEOHBIM TIIAHOM.

3.14.  Ocgoenue 06pazoBaTeTBHbIX [IpOrpaMM CpeaHero mnpodeccroHaTLHOrO
obpazoBanus 3aBeplIaeTcst UTOTOBOM aTTecTalueii, KoTopas sABisieTcA 0043aTeIIbHOI.

Obyuaromuecs, He wuMeromme aKaJIEeMUYECKOH 3a0DKEHHOCTH M B IIOJHOM
00BEME BBIMTOJHHUBIIIHE YYEOHBIH IIJIaH MM HHIMBUNTyallbHbIA y4eOHBIH IUIaH,
TPOXOMAT HMTOTOBYIO ATTECTAUMIO, IPH IMONYICHHUH CpeAHero IpoQecCHOHAIFHOrO
00pa3oBaHKs 10 HMeoNIM FOCYIapCTBEHHYIO aKKPeIUTALMIO 06pa3oBaTeIbHbIM
IpOrpaMMam CpeaHero mpodeccuoHaIbHOro 00pa3oBaHKs yKa3aHHbIE obydaroruecs
TIPOXOLAT TOCY IapCTBEHHYIO HTOTOBYIO ATTECTALIHIO.

JInnam, ycememno npormemmam TOCYNapCTBEHHYIO HTOTOBYIO aTTECTALHIO IIO
00pa3oBaTeabHEIM IpOrpaMMaM  CpefHero  mpo()ecCHOHAIBHOTO o0pa3oBanus,
BBIZACTCA THUILIOM O CpeaHeM poeCCHOHATBEHOM 00pa3oBaHuH, IO ITBEPIK TAFOII M i
TIOJIyqeHHE CpelHero npodeccHoHATbLHOro o0pa3oBaHUs W KBaTHGUKAHIO 110
COOTBETCTBYIOLLEH Ipodecchu cpeHero MPpO(eccHonabEHOro 06pa3oBanys.

Jluuam, He mpormenmuM uTOrOBOI aTTeCTAlli¥ WJIM IIOJIYYMBIIHM Ha WTOTOBOIL
aTTeCTAllMK HEY/I0BICTBOPUTEIbHbBIE PE3YIIbTAThI, 4 TAKKE JUIaM, OCBOUBIIHM YacTh
00pa3oBaTebHOI IIPOTPaMMBI  CpeIHEr0 NMPOoheCCHOHAIBHOIO o0pasoBaHust U (miH)
OTHHMCIICHHBIM U3 KOJLIEXKa, BbIAAETCA ClipaBka 06 00y4eHHH HITH O HepHoe o0yueHus
110 00pasIly, CaMOCTOSTEIbHO YCTaHaBIIMBAEMOMY KOJIIEKEM.

3.15. Bropoe mpodeccronansHoe 00pa3oBaHMe II0 NPOTpaMMaM MOATOTOBKH
KBaJIH(UIIUPOBAHHBIX paboymx, CIIy’KallluX rpa<aaHe M0JIy4aroT Ha IIATHON OCHOBE.

3.16. Jluny, He 3aBCPINKMBLIEMY 00pa30BaHKE MO OCHOBHOL obpasoBarenbHO
pOrpaMme, He MNpOLIENIIEMY TOCYJAPCTBEHHOH HTOrOBOIN aTTeCTallUH MM
[IONyHHBINKE Ha TroCyJapCTBEHHOH HTOrOBOLL aTTECTAllMH HEeyIOBJIETROPHTEIbHEIE
PE3YIIBTATEI, BBIIAETCS CIIPABKA YCTAHOBJIEHHOIO oOpasma 06 06y4enun B KomTemice.



4. OGs32HHOCTH 3aMeCTHTeISI JMPEKTOPA N0 Y4eOHO-IPOH3BOACTBEHHO
pabore

4.1.  Ha 3amecturens mupektopa 10 y4eOHO-IIPOM3BOACTBEHHOM paboTe
BO3JIaraerTcs:

4.1.1. Opranusanus ¥ Hemocpe/CTBEHHOE PYKOBOJACTBO y4eGHOM paGoToil Ha
OT[eIeHHH;

4.1.2. ObecrieyeHue BBITOMHEHNUS y4eOHBIX UIAHOB U IPOTPaMM;

4.1.3. TloarotoBka MaTepHasoB K COCTABIEHHMIO PACTIMCAHMS yUeOHbBIX 3aHATHI 1
KOHTPOJIb 33 BBIIIOTHEHHEM PACIIHCaHUS;

4.1.4. OpraHuzamms yuera ycrieBaeMOCTH 00y UAIOMIHXCS;

4.1.5. KoHTponb 3a AUCUHUILTHHON 00yYaromuXcs;

4.1.6. Opranuszanus paGoTHI IPEAMETHBIX KPYKKOB;

4.1.7. KoHTpoub 3a Ka4ecTBOM IPeNnoAaBaHHs y4eGHEIX JUCLHILIHH.

4.1.8. Vdactre B OArOTOBKE MaTepHalOB K PACCMOTPEHHMIO Ha IEAArOTHYECKOM
coBere.

4.1.9. Opranuzauus paboTsl CTUIEHIUATBHON KOMHCCHH.

4.1.10. OGecrieueHne  00yYalOMUXCS  HEOOXOIHMOA y4eOHO-MeTOIMYeCKOH
JIATEPaTypoOH;

4.1.11. Opranuzanus KOHCYIbTALKH, Ta6OPATOPHEIX PabOT, IIPAKTHIECKHX pabor;

4.1.12. Yuer paBoThl 10 OTAEIEHUIO U MPEACTABIEHNHE OTYETHOCTH;

4.2.  Pabota orneneHus MpoBOIMTCS MO TIMAHAM, YTBEpIKACHHBIM JUPEKTOPOM
KOJLIe KA.

4.3.  3amecTuTens aupeKTOpa IO Y4eOHO-TIPOM3BOJACTBEHHOH paboTe Hecer
OTBCTCTBEHHOCTh 3a y4eOHyro paboTy oOTmeleHdMss M OTYUTHIBAETCS B CBOEH
OeATENBHOCTH NIepe] TUPEKTOPOM KOJIIEIKA.

PaccmoTpeno

Cosetom YupexneHus
[Ipotoxon Ne ./
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