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0 OpPraHu3alHu H obecmedeHH0 Oe3omacHOCTH mumyamunn mnq:spoﬂa.nhﬂmx
(kpunrorpaguUecKnx) cpeicTn |

1.  Tepmuns u 0ﬁpﬂ1eheunn

1.1. B macrosmel WHCTpyKiuu 10 OpraHusaiid W - obecredenuo
OesomacHOCTH  SKCIUTyaTamuy  MHGPOBANLHBIX (KPUNTOrPAQUIECKHX) CPEJICTB B
MHQOPMALMOHHBIX CcuCTeMax (nanee - VIHCTPYKUMS) HPUMEHSIOTCS —ClEAYIOLIHe
TEPMHHBL ¥ OTIpeIeIIeHHs!:

Hoctym K HH(OpMAanuM - BO3MOXKHOCTH IIONydYeHHs HHGOPMALMM U ed
HCIOIL30BAHMA. |

HudopmarmonHas cucreMa - COBOKYIHOCTR COjepKamlelics B 6a3ax JAHHBIX
uHQopManuu 1 obecreunBaionyx eé 06paboTKy MHPOPMAIIMOHHBIX TEXHOIOTHH U
TEXHUYCCKUX CPELCTB. | .

Mudopmarust orpaHHMeHHOr0 [OCTyma - HMH(MOPMAIIHS, AOCTYIL K KOTOPOiH
orpanmuueH QeaepaabHEIME 3aKOHAMH, |

HcxonHas xmrodeBast HHGoOpMaIys - coBoxynuocTL F@HHEIX, NPE/HasHadeHHbIX
AJisl BEIPAOOTKH TI0 OIPEeeNIeHHEIM TIPABKMIIAM KPUIITOKITIOUEH.

Kmouesas — unHQopMauus -  cHemuwambHbIM — 00pa3soM — OpraHW3OBaHHAS
COBOKYITHOCTE KPHIITOKITIOYEH, IpeHa3sHaueHHas Iist OCYIIeCTBIIEHUS
KpUNTOrpaduIecKoi 3aiuTel HHOOPMALUHK B TEYEHHE ONPEIEIeHHOTO CPOKA.

Kitovyesoii 010KkHOT - Habop OyMa)KHBIX KIIFOUEBBIX JOKYMEHTOB OIHOTO BHIA
(rabmuy, nepdonent, meppokapr u T.L), COPOLNOPOBAHHBIX M YIAKOBAHHEIX 110
YCTaHORBJIEHHEBIM IIPaBHJIAM.

KimoueBol [OKyMeHT - (U3MYeCKUil HOCHTENb OIpeleNeHHOM CTPYKTYDEHI,
COZepXAII|H KIIOYeBYI0 UH(POPMALHMIO (HCXOHYIO KITIOYEBYI0 MH(QOPMALHIO), a IpH
HEOOXO/[MMOCTH - KOHTPOJIbHYIO, CITy’KeOHYIO i TEXHOIOTHYECKYI0 HH(DOPMAIIHIO.

Kmouesoii nocurens - QusMdecknit HOCHTENs ONpEACTEHHON CTPYKTYDHI,
NpeIHa3HAYeHHBIH U1 pasMelleHuss Ha HeM KJIHYeBOi uHbOpMaIH (UCXOTHOM
KIo4eBoll uH(popmanuu). Pasmugaror Pa3OBBIM  KIIIOYEBOKM  HOcHTENh (Tabiuila,
mepdonenta, mepdokapra M T.L) M  KIKOYEBOH HOCHTENh MHOIOKPATHOTO
MCIIONb30BAHMA (MarHUTHAS JICHTA, JHCKETa, KOMIAKT - Juick, Data Key, Smart Card,
Touch Memory u 1.11.).



Kommpomeranust ~ KpunTOKIIOWed -  XHINEHWe, yTpara, pasryalleHHe,
HECAHKIIMOHUPOBAHHOE KOMMPOBAHUE U IPYIide IMPOUCIISCTBH, B Pe3yIETaTe KOTOPEIX
KPUNTOKIIOYN MOLYT CTaTh NOCTYMHBEIMM HECAHKUIMOHHUPOBAHHEIM JIHLAM U (WIH)
IIpOIIecCaM. ! |

Konrposnupyemas 30Ha - IPOCTPAHCTBO, B Ipeenax KOTOPOro ocymecTBmeTcﬂ
KOHTpOJIb 3a peObIBAHMEM H JIeHCTBUAMU JIHUI U (MJTH) TPAHCIIOPTHBIX CPEZICTB.

KondunennuanesHocTs HHpOpMaLuu - ods3aTensHoe JUIs BBIIIOITHEHHS JIHIIOM,
IOIMYYMBIINM JIOCTYIl K OmpefeneHHoi uupopmanuu, Tpebobamue He IepeaBarTh
TaKylo HHOOPMAITHIO TPeTHUM JIniaM 6e3 coryacHs ee obaamaTens

Kpunrorpapuyeckuit  kmo4  (KPUITOKIIOY) -  COBOKYIHOCTH  JIAHHEIX,
ofecrieqnBaoIas BEIGOP OJHOTO KOHKPETHOI'O Klll)HHTOFpa(beFIECKOT'O peoOpazoBaHus
H3 9HCJTa BCEX BO3MOXKHBIX B JAHHOH KPUIITOTpa)HYeCcKoi cHcTeMe.

Jlunensmar ®OCH - omepatop KOH(QHEHLUHANLHON CBA3H W JIMIE, MMEOIIHE
munensnio OCh u He ABIAOIIMECs ollepaTopaMit KOHGUAEHIIHATILHOMN CBA3M.

Opran  kpunrorpadudeckoif  3amMTBl -  OpPraHU3alus, | CTPYKTYpHOE
noppasfeneHne opranmsanuu - juiersupara OCb, obmagarens KoHQHIAESHIHAILHON
HHQOPMAIUK UK (GU3UIECcKOe JIHIO.

Ionme3oBarenn CK3U - dusuueckue mwmia, HEITOCPE/ICTBEHHO OMyIIeHHEIE K
pabote ¢ CK3MN. o |

CpezncrtBa  KpHUNTOrpapuuYecKod  3allUThL PIH(prMEiHHH | (CK3H) -
ceprudumposannsie OCE (PATICH) Poccuu cpercTra: |

- pealu3yollie KpUnTorpapudeckne allropuTMEl Ipeobpasosatus HHbopMaun
arrapaTHsle, ‘

IIpOTpaMMHEIC W amllapaTHO - [IPOrpaMMHBIE CPElCTBA, CHCTEMEBI H KOMILIEKCEL
obecrieunBaromue GesomacHocTs HH(OpMaimu, mpu ee 06paboTke, XpaHEHWH U
nepemave 1o KaHainam cBa3u, sriogas CK3U;

- peamsyolye KpUITOrpapuyecKe aIropuT™Bel IIpeodpa3oBanis HHGHOPMAIUHT
anrapaTHele, MPOTpaMMHEIE M amnmapaTHO - IIPOrpaMMHEIE CpPEICTBa, CHCTEMBl M
KOMIUICKCHI 3all{Thl OT HECAHKIHOHWPOBAHHOIO [OCTYIa K MH(OPMAIMH IIPH ee
obpaboTke U XpaHeHHH;

- peaJlu3yIolne KpHIITOrpapuIeckie ajropuTMEI npeoﬁpasoﬁanuﬂ uHOQOPMATIUH
alllapaTHele, ITPOrPAMMHEIE M AllllapaTHO - IPOrpaMMHEIE CPEJCTBA, CHCTEMEI M
KOMIUIEKCHI 3alUThl OT HABA3BIBAHWSA IOKHOM WH(OPMAIMH, BKIMOYAs CpECTBA
UMUTO3AIINTE] U «INeKTPOHHON IOIIHCHY, |

- anmaparHble, MPOTpaMMHBIE W ANNApaTHO - IPOTPAMMHBIE CpPEACTEa,
CHCTEMBL U KOMILICKCEI M3TOTOBICHUS M PACIpEeNeHHs KIIOUYEBEIX JOKYMEHTOB I
CK3U He3aBHCcHMO OT BU/IA HOCHTENS KIIOYeBOH HH(OPMALHH.

Crielinanu3upoBaHHble OMEIISHHS - IIOMELeHHs, TIe yeranosnensl CK3W unu
XPaHATCH KIHOYEBBIE TOKYMEHTEI K HHM.

24 O0mue 10J10KeHUS

2.1, VHCTpyKIMs OmpenensieT MOpAAOK y4YeTa, XpaHeHWS ¥ MCIOTb3OBAHUS
CK3M m xpuntorpaduuecknmx xinoued, B Ie1ax obecrieyenust | 6e30M14CHOCTH
skemtyataumd  CK3WM B GlofxeTHOM — mpodeccHoHanbHOM — 00pasoBaTellbHOM
yapexaenun  Bonoropckod  obmactu  «BemukoycTiorckuit MHOTOTPO(UIBHEIH
KOJUIEDK» (Hanee - KOJUIeK).



2.2. Hacrosmas Wnerpyxmms paspaboTaHa B COOTEETCTRIH c

- [Monoxennem o PaspaboTke, mPOU3BOICTSEE, Pealtu3aluy ¥ 3KCIITyaTaluy
LTH(POBATEHIX (KpHnTmpantIeCKHx) CPEICTB 3amuTEl uHpopMarmu (ITomoxenme
ITK3-2005), yreepxnentsm IpuKasom PCB Poccun or 9 heBpans 2005 1. Ne 66;

- Hucrpyknueit 06 oprammsammm i obecriedenuu GezomacnocTn XpaHeHus,
00paboTku u Iepefadd 10 KaHalaM CBI3U ¢ MCIIONIB30BAHMEM  CPEJICTB
KPUOTOIpaHYecKod  3aruTel UHpOpMaIME ¢ OTPaHWYEHHEIM JIOCTYIIOM, He
COJICPKalllel CBeeHui, COCTaBIISFOIITHX T'OCY/lapCTBeHHYIO TaifHy, YTBEPIKIEHHOMH
lpukazom ®AIICH ot 13 urons 2001 r. Ne 152;

- CocraBoM u comepxanmem OPraHM3allMOHHBIX H TeXHHYECKUX Mep 110
obecrevennio  GesomacHocTH UCPCOHABHBIX  MAHHBIX IPM HX 06paGoTke B
HH()OPMAIIHOHHEIX CHCTEMAx NEPCOHANBHEIX JAHHBEIX C HCHOIB30BAHHEM CPEJICTR
Kpurrorpaguueckodl  3ammrer MHQOPMAIHH, | HeoBXOIUMEIX MU BEITOJIHEHHUS
yCraHoBneHHblx IlIpasurensctBoM Poccuiickoit | Qenepariuu TpeGoBaHMil k 3amuTe
IIEPCOHANBHBIX NAHHEIX IS K&KIOIO M3 YPOBHEH 3allUIeHHOCTH, YTBEPIKIeHHEIMY
Ipuxazom ®CB Poceun ot 10 oy 2014 r. Ne 378. !

23. Jns  oprammsaumm u obecrevenust paGor 1o TEXHUIECKOMY
obcnyxusanmo CK3U u YIPABNEHUS KPUITOrPAGHUYSCKUMY  KITIOUAMI IPHKa30M
AHPEKTOPa KOJIeIpka HA3HAYAETCS OTBETCTREHHEN 34 OCYIIECTBIICHHE KOHTPOIS 3a
COCTOSAHMEM YPOBHS 3aIllMIEHHOCTH HH(pOPMAaTHOHHEIX pecypcoB u obecneuyeHuem

OTBETCTBEHHOE JIMI[O). :

OtBeTcTBeHHOE NTHITO OCYIIECTRISET:

- TIOoK3eMIIApHEIH yyer CK3H; :

- KOHTPOJIE 32  cobmoneHueM . yCIoBHi ucionezoanus  CK3U,
YCTaHOBIIEHHBIX SKCIIVATALIMOHHON W TCXHUMECKOH JoKyMeHTanmeir na CK3U u
Hacrosmieit Unctpykimeit; |

- PACCIICIOBAHUE M COCTAaBICHHE 3aKMOYEHHH 110 hakraM mHapymenus
YCIOBHH Hemonb3oBanus CK3M, KOTOPBIE MOTYT MPHBECTH K CHIDKEHHIO Tpebyemoro
YPOBHS besomacHocTH uHpOpMarH, o '

2.4. Cmucox moms3oBateneit CK3H1  yreeprxmaercs IPHKA30M  JUpeKTOpa
KOJITe KA.

2.5.  Ilonssosarens CK3U 06s3am:

- CTPOTo cobIrOaaTE HpaBHia rojae3oBanus CK3U u TpeboBanus HacTosIel
Hnerpyxiym;

- HC  ZmomyckaTe  ycramoBkm ma @ [IDBM HEIITATHBIX  IIporpamm,
HPENYIPEKAATE BO3MOXKHOCTE 3aHECEHHS BUPYCOB ¥ IpYTHX BpPeOHOCHEIX TIPOTrpPaMM;

- HE pasriamaTe uHdopmalmo, k KOTOPOH OHH JIOTIYIIEHEI, B ToM wuncie
cBefenus o CK3U, xmouessx FOKYMEHTaX K HUM U JIpyTHX Mepax 3aIuTE!

- CoOII01aTh TpeboBauus x obecredeHmo fe3onacHocTH HHDOPMAaLHT
OTPaHUYEHHOIO JoCTyma, TpeGoBaHHS K obecrieuenno GesomacHoctn CK3U u
KJIIOUEBBIX IOKYMEHTOB K HHM; o

- CoO0WATE O cTaBmIMX €MY H3BECTHBIMH ITOIBITKAX IIOCTOPOHHUX JTHI]
[TOJIY9HTE CReIeHus 06 Henonesyemerx CK3U unu kmovessrx TMOKYMEHTaX K HUM;

- HEMEIVIEHHO YBEJIOMIIATh OTBETCTBEHHOE THNO O (bakTaX yTpaTel wiH
Hepocraun CK3U, kmouernrx AOKYMEHTOB K HUM, KIIIOYei oT MOMCIIEHHH, XPaHHIIHIII,



JTUYHBIX IevaTed M O Apyrux ¢axrax, KOT()prL Moryl IIPUBECTH K pasriallleHuro
3AIAIAeMON HHpOPMAITHH; :

- coate CK3HM, skeriyaTalldOHHYIO M TEXHHYECKYIO ,Z[OK}’MGHTE[HHK) K HHUM,
KJIOUEeBBIE JIOKYMEHTEI B COOTBETCTBHMH C YCTAHOBIEHHLIM IOPSIKOM IIPH YBOJILHEHHH
UMM OTCTPAHEHMHM OT HCHOJHeHHs OOs3aHHOCTeH, CBS3aHHBIX C HCIIOJIIE30BAHUEM
CK3UH; ‘

- He JIOIyCKaTh CHATHE KOMUH C KIIOYEBBIX JOKYMEHTOB;

- He JOIIyCKaTh BBEIBOJ KIFOUEBBIX [OKYMEHTOB Ha IucIuiedl (MOHHTOD)
I[T5BM umu npuHTED;

- He JI0ITyCKaTh 3allMCH Ha KIIH0YeBOH HOCHTENh IOCTOPOHHEH HH(OpMaliy;

- He JOIYCKATh YCTAHOBKH KITFOUEBBIX TOKyMEHTOB B apyrue [I9BM.

2.6. Henocpencteenno k pabore ¢ CK3M Ilone3oBareny JOMyCcKarOTCsA TOIBKO
IIOCIIE COOTBETCTBYIOMEro obyuenus. OO0ydueHne moip3oBaresieii mnpasuiaM paboThl ¢
CK3H ocyiecTBiseT 0TBETCTBEHHOE JIUIIO.

2.7. Texymu# KOHTpOJb, obecriedeHrne (QyHKIIMOHHPOBaHMsA U Oe30MacHOCTH
CK3MU BosnaraeTcs Ha OTBETCTBEHHOE JIULIO. |

3.  Vuer, xpanenune CK3U u xpunrorpadguyeckux KJTHOYeii

3.1.  VYuer kpunrorpad)iuecKix CpecTB.

3.1.1. KpunrocpencTBa, aKCIUIyaTallUOHHAs H TEXHHYECKasd ITOKYMEHTAUHsd K
HUM, HCIOJb3yeMble s obeciedeHus 0e30IaCHOCTH HHGOPMAINH OTPaHMIEHHOTO
JIOCTYIIA, [TOAJIENKAT YUETy C MCIIONIB30BAHUEM MH/IEKCOB WX YCIOBHBIX HAUMEHOBAHUH
U PEruCTpaliOHHLIX HOMEPOB. i

3.1.2. Bce mocrynusmme CK3M, OSKcmmyaTalHOHHas M TeXHHYeCKas
JOKYMEHTAIIMH K HHM, & TaKKe KIYeBble MOKYMEHTHl JO/DKHEI OBITH B3ATHL Ha
MTO9K3EMIUIAPHBIA Y4eT U BHeceHsl B «OKypHall 03K3eMIUISPHOTO YUeTa KpUIITOCPE/ICTR
9KCILUTYaTallUOHHON M TeXHHMHYeCKOH MOKYMEHTALMH K HHUM, KIIFOYEBEIX JTOKYMEHTOB)
(marnee - KypHAT IOSK3eMILIAPHOro ydera). [Ipu 9TOM IporpaMMHBIE KPHIITOCPEICTRA
IOIDKHEl YYMUTEIBATECS COBMECTHO C AlllapaTHBIMH CpPEACTBAMH, C KOTOPBIMH
OCYIIleCTRISeTCs UX 1ITaTHOe (hyHKIMoHUpoRaHue, Ecii armapaTHele WK annapaTHo-
[IPOTpaMMHEIE KPHIITOCPEICTBA NONKIIIOYAI0TCA K CUCTEMHOM IIWHE MK K OIHOMY U3
BHYTPEHHHX MHTep(delCcOoB amnmaparHbIX CpeicTB, TO TaKWe KPHIITOCPEICTBA
YHHTBIBAIOTCS TAKXKE COBMECTHO ¢ COOTBETCTBYEOIUMH AIIIIAPATHEIMA CPEZCTBAM.

3.1.3. Tlosksemmuspuerii yuer CK3WM wumeer nens obecrmeudTs KOHTPOIB 3a
cuabkenvem CK3M, ux nHanuuueM, ABWKEHHEM, PacxXOJOBaHHEM M MCKIIOUHTE
o0e3nMyYeHHOE TIONIB30BaHMe MMM, B KypHane MNOIK3eMIUIAPHOIO Yuera MIOJDKHO
OTPaKaTkCs IOJHOE IIPOXOXKAEHHE KaKIOro B OTHedbHOCTH sk3emmiapa CK3HU,
SKCILTyaTallHOHHOM M TEeXHHWYECKOW MOKYMEHTAl[UW K HUM, KIFOYEBBIX JIOKYMEHTOB C
MOMEHTA IIOIYYEHHS /10 YHUUTOKEHUS, ‘

3.1.4, Enqyuuiedf  HOYK3eMIUIIPHOTO ydera KpHITOTpa(UiIeckUX CpelcTB,
KIIOYEBBIX  JOKYMEHTOB  CUMTAETCA  KIIOYEBOW  HOCHTE!lE  MHOTOKPAaTHOTO
HCIIONB30BaHusA, KiodeBod OnoxkHoT. Ecnm omuH ¥ TOT Ke KIHOYEBOH HOCHTEND
MHOT'OKPATHO HCIIONB3YIOT IS 3alHCH KPHUIITOKIIOYEH, TO €r0 KaK[bli pa3s clenyeT
PErHCTPUPOBATE OTAEIEHO.

3.1.5. XKypHan 1osK3eMIIIpHOTO Y4eTa BeIeT OTBETCTBEHHOE JIHIIO.



3.1.6. Bee momyuennsie sxzemmisipsl CK3H, sxemnyaraiuossoi H TEXHUYECKOH
JIOKyMEHTALMK K HHUM, KIIOYEBBIX JIOKYMEHTOB BBIJAIOTCA II0Jl PACIIMCKY B
COOTBETCTBYIOWIEM JKypHale NO3K3eMILIApHOro yuera Ilomesopatemam CK3U,
HECYIIMM IIEPCOHANBHYIO OTBETCTBEHHOCTE 38 MX COXPAaHHOCTS.

3.1.7. Tlpu yBoneHenuu, nepememennu [lonssosarens CK3U sce YHCIsIuecs 3a
uuM CK3M u gpyrme MOKyMeHTHI IepeflaloTcs MO axTy (ITpunosxenue Ne 1)
COTPYAHHKY, KOTOPOMY TOPYYeHO MCIONHATH €ro OOS3aHHOCTH. [IpW BpeMeHHOM
YOBITHI COTPYIHMKA (B TOM HHCII€ KOMAHAUPOBKY, OTIIYCK, TIO Oosnesnn) 1o aKTy MOryT
ObITh mepeanbl Toneko CK3M 1 1oKyMeHThI, HeOGXOTHMBIE /s paboTkI B MEPHOJT €TO
orcyreTrs. Ocranbrble uymcnamme CK3U u HOKYMEHTEI JOJDKHBI | HAXONUTBCS B
XpaHuimme (yrmakoBKe), oleyaTaHHOM €ro JUYHOHM IeYaThio. AKTBEI COCTABIMIOTCS B
OJIHOM 3K3EMILISApE.

3.2. XpaHeHUe KPUNTOrpaQUIecKHX CPEeICTS.

3.2.1. HesazneiicroBanusle B sxcmtyaraiuu CK3U, nucrpubytusst CK3U Ha
MarHUTHBIX HOCHMTENIIX, SKCIUIyaTallUOHHAS M TEeXHHYecKas NOKYMEHTAIUS K HHM
XpaHUTCS y OTBETCTBEHHOro muia. Kpunrorpaduueckume Kiloum XpaHATcs
Honezosareneir CK3U. |

3.2.2. AnmapatHble  CpeJiCTBA, C  KOTOPEIMH OCYIIECTBIIAETCS  IITATHOE
¢yrkiponuposarre CK3H, a Tawke anmapartHsle u anmapatHo-riporpamMmusie CK3U
MOIDKHBI OBITH 00OPYAOBAHEI CPEJICTBAMU KOHTPOJISL 32 MX BCKPHITHEM (oneuaTaHsl,
orioMbupoBanbl). MecTo oreyarsiBanus (ommoMGuposanus) CK3U, arnapaTHbIX
CPEZICTB JIOJKHO OBITH TAKHM, 9TOOKI €ro MOXHO GBLIO BU3Ya/IbHO KOHTPOJHPOBATE.

3.2.3. Uncraumpyiomue CK3UM HOCHTeNH, sKCITyaTanuoHHas W TeXHUYEeCKas
pokyMmentanus k CK3M, kmoueBble HOKYMEHTEI XpaHaTcs B Iuxadax (SIukax,
XPaHHUIUIAX) WHAUBHUJIYANbHOTO  IOJB30BAHHS B YCIOBMSX, HCKIIOYAIONINX
OeCKOHTPOJIBHEIE JOCTYI K HUM, & TAKIKE HX Hellpe[HaMepeHHOoe YHUYTOXKEHHE.

3.2.4. [leficTByroume u PE3EPBHEIE KIIIOYEBBIE [OKYMEHTEL, npémiasHaquHme
AT IPAMEHEHUS B CITydae KOMIIPOMETaluy JeHCTBYIOMMX KPHUIITOKIIOYet, XpaHsrcs
pasgensHo.

3.3. Pacceiika CK3H. KIFo4eBbIX J0KYMEHTOB. |

3.3.1. KpunitocpencTBa ¥ KIIOYEBEIE JIOKYMEHTBI ~MOTYT = JIOCTABIISATHCS
dembirberepckolt (B TOM UHCIE BEJOMCTBEHHON) CBS3BIO HIH CO CIEIHAILHO
BBINCNICHHBIMA HAPOYHBIMHE, KOTOPBIMH MOIYT OBITE OTBETCTBEHHOE IHIO WK
nons3osatenn CK3H, npu cobmoferun Mep, HCKITIOIAONHIX 6eCKoH'rpanH51ﬁ JIOCTYTI
K KpHITOCPENCTBAM M KIIOYEBBIM  JIOKyMEHTAM BO  BpeMs  JIOCTABKH.
OKCIUIyaTallHOHHYI0 M TEXHHYECKYIO JoKyMeHTaumio k¥ CK3U MokHO IIEPECEUIATE
38Ka3HBIMH MJIM LEHHEIMU IIOYTOBBIMH OTIIPABJIEHUSIMH. |

3.3.2. lns  mepeceunku  CK3H, SKCIIIyaTalMOHHOM W = TeXHHYeCKOi
HOKYMEHTAlWH K  HHM, KIIOYEBEIX  JOKYMEHTOB  ClIe[lyeT = IOIrOTOBHTE
composojiuTensHOe muckMo (ITpunoxenne Ne 2), B KOTOpoM Heo6X0MMO yKkazaTh, 4YTO
IOCBUTACTCA M B KaKOM KOJIMYECTBE, y4eTHBIE HOMEpa M3IENHi WM JOKYMEHTOB, a
TaKKe, MpH HeOOXOAUMOCTH, HA3HAYEHHE M MOPSIOK HCTIONB30BAHUSA BhICHLIAEMOTO
oTnpaBneHus. COIpoBOMUTENBHOE IINCEMO BKIAIBIBAIOT B OJIHY M3 YIIAKOBOK.

3.3.3. IlomyueHHsle ynakoBKM BCKPHIBAIOT TIONb30BATENH CK3H, mns xoropsix
OHW Tpe/HasHadeHbl. Ecim comepkuMoe MONYYeHHON YIAKOBKM He COOTBETCTBYET
YKa3dHHOMY B CONPOBOAUTENBHOM IHCEME MIIH caMa YIIAKOBKA M TedaTh - WX
ONMHCAHHI (OTTUCKY), a TaKXe eCciH YIaKoBKa IIOBpek/eHa, B pe3yasTaTe dero



obpasoBajics cBOGOIHEIIL AOCTYIL K €€ CONEePKUMOMY, TO MONYYaTelb COCTABMIACT aKT,
KOTOPBIH BBICEITIAET OTIIPAaBHTEITIO, ‘

3.3.4.Tlpu  obGHapyxeHW: OpakoBaHHBIX  KIIIOYEBBIX JIOKyMEHTOB  HJIM
KPUNTOKIIOUEH ONMH 9K3eMIULIp GpakoBAHHOIO H3JIENUA  CIENyeT BO3BPATHTE
H3TOTOBUTCIII0 JUISL yCTAHOBIEHHS INPHYUH IPOUCHIENIICIO W WX yCTpaHeHHS B
AallbHEHIIIeM, & oCTaBIHecs SK3EMILIAPE! XPaHUTE [0 MOCTYIUICHHS JOIOJIHATEbHBIX
YKa3aHWK M3TOTOBUTEJLS. .

3.3.5. ITomyuenne CK3U, SKCIUTyaTallHOHHON M TEXHHYECKOH JOKYMEHTAIMH K
HHM, KIIIOYEBEIX JOKYMEHTOB JIOJDKHO OBITH MIOATBEPIKICHO OTIPABUTENIO B
COOTBETCTBHH C MOPS/KOM, YKa3aHHEIM B COIIPOBOAUTETBHOM TIHChMe.

3.4. Yamaroxenne CK3U, kmoyessix JIOKyMEHTOR.

3.4.1. CK3U YHUYTOXKAOT  (YTHIM3HPYIOT) B COOTBETCTBHH ¢
TPeOOBaHUAMHE SKCILTYaTAIIMOHHON H TeXHHYeCKOH AOKYMEHTAIUM K HHM.

3.4.2. HameueHHEbIe K YHUYTOKEHHIO (yrunmsarun) CK3U nomieskar uspaTuio us
dllllapaTHBIX CPEACTB, C KOTOPHIMH OHH byskumonuposany. Ilpu stom CK3U
CAMTAIOTCSA M3BATBIME M3 allllapPaTHBIX CPEICTB, ecld HCIIOIHEHA IIPeyCMOTPEeHHAs
SKCIITTyaTallHOHHOM W TeXHUYeCKO Aoxymenranuer x CK3W mpouenypa ymanenus
nporpamMmmuoro obecrevenns CK3U u 0HM HOTHOCTBIO OTCOCIHHEHEI OT alllapaTHbIX
CPeICTB. ;

3.4.3. Tlpuronnsle mms  mamsmeliniero MCTIONB30BAHKSA  y3Al ¥ JeTalu
alllIapaTHBIX Cpe/IcTB o6IIero HasHaYeHMS, He  TIpefHA3HAYEHHBIE CIEHATBHO ISt
AlNAapaTHOM Peau3aliy KpUIITOrpaduIecKinx aI'OPUTMOB MK UHBIX Qynkmumit CK3H,
4 TakKe cosmecTHO paboraiomee ¢ CK3U ofopynosanue (MOHMTODEI, IpPUHTEpEL,
CKAHCPEL, KIIABHATypa H T.I1.) paspellaeTcs UCHOB30BAThH MOC/e yHuaTO)eHns CK3U
6e3 orpammuennii. IIpu stom MH(OPMALIHS, KOTOPas MOMKET OCTaBaThCs B yCTPOHUCTBAX
namATH o0opyHoBaHUs (HalpuMep, B [IpHHTEpAaX, dKaHepax), JOIDKHA OBITE HAZLEXKHO
ylhaieHa (cTepra). _: |

3.4.4. CK3H, wrouessle AOKYMEHTBl HOJKHEI OBITH YHMYTOXEHEI B CPOKH,
YKa3aHHBIE B 9KCIUIyaTaIllMOHHON M TeXHUYecKoH AOKYMEHTAIUH K COOTBETCTBYIOIIHM
CK3H. Ecnu cpox yHHUTOMKeHHS OKCILTyaTAllMOHHOH M TEXHHYECKO# JoKyMeHTalueil
HE YCTAHOBIICH, TO KIIOYEBBIE JIOKYMEHTE! JOMKHBL GHITH YHHYTOXXEHBI He no3gHee 10
CYTOK IIOCJIe BBIBOJA WX W3 AelCTBUS (oKoHu"aHMs cpoka aeiicrus). Daxt
YHHUTOXKEHHS 0hopMIseTcs B COOTBETCTBYIOLIUX XKYpPHAIaX MOIK3EMIUIAPHOro yyera.

3.4.5. O nposenenHOM yauaroxenuu CK3H, skernyaTanuonnoii u TEXHUYECKOH
AOKYMEHTAllMH K  HHUM, KJIIOYeBhIX AOKYMEHTOB,  JIEIIAIOTCS OTMETKH B
COOTBETCTBYIOIMX JKypHAIAX y4yeTa. ,

3.4.6. He pexe ommoro pasa s ron nomeszosatenu CK3U uonmﬁm HallpaBIIATE
OTBETCTBEHHOMY JIHIY IIMCHMEHHLIE OTYETHI 06 YHHYTOXKEHHEBIX  KIIFOUeBEIX
MOKYMeHTax. ' '

3.5. Kommpomeranyis KPHITTOKITIOYEH.

3.5.1. Kpuntokmouy, B oTHOmLeHHH KOTOPBIX ~BOSHHKIIO TOZO3pEHHE B
KOMIIPOMETAIHK, a TaKKe NeHCTBYIOUIHE COBMECTHO ¢ HUMIM APYTHE KPHITOKIIIOUH
HEOOXO/MMO HEMEIEHHO BEIBECTH H3 ACHCTBHS, €C/IM HHOM TIOPSIOK He OTOBOPEH B
IKCITYaTallHOHHOH H TeXHUYeCKOH AokymeHTauuu K CK3HM. O Brirose KPHUIITOKIIOYEit
H3 JeHCTBHs coobIaoT OTBCTCTBCHHOMY JHIY. B upesBelyaiiHbIX cilyuasx, korma
OTCYTCTBYIOT KPHIITOKIIOYH IS 3aMeHEL CKOMIIPOMETHPOBAHHBIX, JOIYCKAETCS, IO
PCIIEHHIO  OTBETCTBEHHOTO  JIHI,  MCHOJB30BAHHME CKOMIIPOMETHUPOBAHHBIX



Kpunrokmoued. B oroM ciywae mepuop MCHOJIE30BAHAA  CKOMIIPOMETUPOBAHHBIX
KPUITOKTIOHEH NOIDKEH GBITH MAKCHUMAILHO KOpOTKHM, a nepenaBaemas HHMOpMAIHs
KaK MOXKHO MeHee IeHHO1H, o 1

3.52.0 Hapymenusx, KOTOPBIE  MOIYT | IIPHBECTH K KOMIIPOMETAIHH
KPUIITOKIIOUEH, MX COCTABHBIX YacTel MM lIepenaBaBIleiics (XpaHAmehcs) ¢ ux
HCIIONIb30BaHUEM — UH(OPMALUH,  [OJB30BATENH CK3U  o6szansr  coobmars
OTBETCTBEHHOMY JIHITY. OCMOTp KIIIO9eBBIX HOCHTeNei MHOTOKPaTHOTO UCITOIB30BaHM
TTOCTOPOHHUMH TUIIAMH He C/IeyeT PacCMaTPUBATS Kak IIO/IO3PEHHE B KOMITPOMETAITAK
KPHIITOK/IIOYEH, SCIIH [P STOM HCKIIOYAIACH BO3MOYKHOCTE MX KOIUPOBaHMUS (YTeHus,
PasmMHOXeHud). B ciyyasx megmocraun, HETIDEABABIICHNS KIIOYEBEIX [JOKYMEHTOB, a
TAIOKE HEOIPEJISNeHHOCTH MX MECTOHAXOMICHHS TIPHHAMAROTCSA CPOYHEIE MEpPHI K MX
PO3EBICKY. ; |

3.5.3. Heobxonumo TIPOBECTH  MEPONPUITUS [10 PO3BICKY W IIOKamH3aluy
TTOC/IeICTBIH  KOMITpOMeTalyi undopmanmu, llepesiaBaBIlesicss  (xpaHsmeiics) ¢
ucnonbszosanuem CK3H, ' |

4.  Pasmemenue, OXpaHa H OPraHU3ALHS PeKUMA B MOMeIeHHsIX, r/ie
yeranosaensr CK3H |
|

4.1. Pasmemenue, ClieHanpHoe  00OpyIoBaAHHE, OXpaHa ¥ OpraHu3anms
PCKHMA B IIOMCUIEHUAX KOMJIeMKa, TIe yeranosiaensl CK3W unm xpansites xmogessie
AOKYMEHTEl K HuM (pgamee - CIICLHAJIU3HPOBAHHEIE IIOMENICHHUS ),  JIOIIKHEI
obecreunBarh CoXpaHHOCTS HHpOopManuu OTPAHMYCHHOTO JI0CTYNa, KPHIITOCPEACTE 1
KIIOYEBBIX TOKYMEHTOB K HHUM. | . |

42. Tlpu obopynosanmu CIIENHAITH3UPOBAHHEIX TIOMEIIEHHH  JOJKHEI
BBIIIOJIHATECS TpeGoBaHMS K Pa3MEIIeHmO, MoHTaxy CK3H, a raioxe Opyroro
00opynoBaHms, (yHKIHOHHpPYOLIEro ¢ KPHIITOCPE/[CTBAMH, ;

4.3.  Crenmanmsuposanusle [IOMCIEHHS  BRIIEILIOT ¢ y4eToM pasMepoB
KOHTPOIIUPYEMBIX 30H, pernaMeHTHPOBAHHBIX SKCIUIyaTalMOHHOR M TeXHUYEeCKOL
AOKyMEHTallMeH K KPUITOCPECTBAM. IToMenteHns TOmKHE UMeTh [IPOYHEIE BXO/[HEIE
ABCPH C 3aMKaMH, TapaHTUPYIOIIAMH HATeKHOe 3aKpBITHE TIOMeIleHuH B Hepabodgee
BpeMd. OKHa HOMeINeHut, pPacIiONoKeHHEX Ha IEPBBIX MM MOCHENHMX 3Taxkax
30aHMH, & TaKKe OKHA, HAXOMIIIHECS OKONO TIOXKAPHBIX JIECTHHUI] H APYTHX MeCT,
OTKYZa@ BOSMOXHO IPOHMKHOBEHHE B PEKHMHBIE IOMEIIEHHUs [TOCTOPOHHHX JIHIL,
HeobXo/mMo  06opynoBath MCTANIMYECKUMH | PEIIETKAMM, WM CTaBHSIMM, WU
OXpaHHOW  curHaNm3anmed, wim APYTHMH . CDENCTBaMH, NPeATCTBYIOIUMHA
HEKOHTPOIUPYEMOMY HPOHHUKHOBEHHIO B PEKHMHEIE TOMEIIEHHUS,

4.4. PasMemenue, crenmatbHOe obopynoBanme, oxpaHa u OpraHuzanus
PEKUMA B IOMELICHUAX JIOIDKHEI HCKIIOUHTE, BOIMOXKHOCTE HEKOHTPOIHPYEMOro
IIPOHUKHOBEHHUS MIIM TIPEOBIBAHHS B HMIX MOCTOPOHHHUX 1ML, & TaKke POCMOTpa
HOCTOPOHHUMM JIMLAMH BEIYIIUXCS TAM pabor, | ;

4.5. Pexum OXpaHBl IOMEIIEHHH, B TOM YHcITe IpaBHiIa OIycKa COTPYIHUKOB
4 1oceTutenel B pabouee u mepaGoyee BPCMl, yCTaHABIIMBACT OTBETCTBEHHOE JIHIIO MO
COTIACOBAHHIO C NHPEKTOPOM KOMIE/pKa. Y CTAHOBICHHLIH PEXHM OXpaHBl JIOKeH
[IpenyCMaTpUBATE [EPHOIHYECKHii KOHTPOJIb 32 COCTOSHHEM TCXHHYECKHX CPENCTB
OXpaHbl. BHyTproOBeKTOBEI] PEXHM yCTaHaBIMBACTCS OTHENBHON HH CTPYKIIHEH,



4.6. Jlns  mpenoTepalieHus npocmoi‘pa H3BHE  CIIEIMaJIM3UPOBAHHEIX
MOMEIUCHHH UX OKHA JIOJUKHB! OBITH 3allMIIeHbl. |

4.7. PasMelenre u MOHTaX KPHIITOCPEZCTB, a TAKXKE JPYroro 00opyI0BaHMS,
(QYHKIHOHUPYIOIMETO C KPUIITOCPEACTBAMY, B CIENHATM3UPOBAHHBIX TTOMEIIEHHUIX
JOJIAKHEBL CBeCTH K MHHHMYMY BO3BMOXHOCTE HEKUHT}JOHHP}’EMOT‘O JOCTYyIIa
[IOCTOPOHHUX JIMI[ K YKa3aHHBIM cCpelcTBaM. TexHHYeckoe 0OCIYy)XMBaHHE TaKOTO
obopynoBaHusi ¥ CMeHa KPUNTOKIIOYEH OCYIIECTBISIOTCS B OTCYTCTBHE JIML, HE
TOMYIIEHHBIX K paboTe ¢ JaHHBIMU KPUITOCPE/CTBAMI.

4.8. Ha Bpems orcyrcrsus ITonssosareneit CK3U ykasanHoe 06GopynoBaHue,
IPH HATAIHUH TEXHUYIECKOW BO3MOXKHOCTH, HOJDKHO OBITH BEIKIIIOYEHO, OTKIIOYEHO OT
JIMHUE CBA3W ¥ yOpaHo B oreyaTslBaeMBle XPaHWIHINA. B MpoTHBHOM ciydae o
COTTIACOBAHMIO ~ C  OTBETCTBEHHBIM  JIMIIOM  HEOOXOJMMO  IIPEAyCMOTPEThH
OpPraHM3dUHOHHO-TEXHHYECKHE MEPE], HCKIHYAKIIHE BO3MOXKHOCTE HCIIOJIBE30BAHHSI
KPUIITOCPE/ICTE IOCTOPOHHUMH JTHITAMH.

4.9. B crenuamH3upOBAHHEIX TOMEIIEHUSIX TTons30BaTeneit CK3U s
XpaHEHHs BBIAAHHBIX MM KIIIOYEBBIX JIOKYMEHTOB, SKCIUIYATAI[HOHHON ¥ TEXHHYECKOH
JOKyMeHTalluH, uHcTammupyronux CK3W Hocureleil HeoOX0MUMO HMETh HOCTATOYHOE
HHCIO  HANEKHO 3anMpaeMblx MKa(QoB (AMMKOB, XPAHWIUIN) HHIMBU/YAILHOTO
[I0JIB30BaHuA, 000pPY/IOBaHHEIX MIPUCTIOCOOIEHUSIMH JUIsi  OIIeYaThIBAHUS 3aMOYHEBIX
CKBa)XKMH. KIOYM OT 3THX XpaHWIMIN AOJDKHBI HAXOOUTECS Y COOTBETCTBYFOIIMX
ITone3oBareneit CK3U. :

4.10. TIpu ytpare [Toms3oBaTenem CK3I/I K.Tll()‘{d OT XPaHWJIHINA UIH OT BXOIHOM
OABEPH B CHBHH&HH?HPDB&HHDE MMOMELICHHEe 3aMOK H@DSXD,ZEHMO 3aMEHHTE HIIH
repeie/laTh €ro CeKpeT C M3TOTOBJIEHHEM K HeMy HOBBIX KIFOUeH ¢ JOKYMEHTAIBHBIM
odopmienuem. Eciu 3aMOK OT XpaHWIHINA TIePefenaTh HEBO3MOXHO, TO TaKoe
XPaHHIIHIITE HBDGXD,JIPIMO 3aMEHHTE. ‘

4.11. B OOBIYHBEIX YCIIOBHAX OTeYaTaHHEE XpaHWIUIIA HonhaoBaTeneﬁ CK31
MOTYT OBITE BCKPBITBI TOJIEKO CAMHMH TTOJE30BATEISIMH, T

4.12. Ilpu  o6HapyXKeHHH NPU3HAKOB, YKa3BIBAIOIAX HA  BO3MOYXKHOE
HECAHKIMOHHPOBAHHOE NPOHWKHOBEHHE B CIIELHMANH3HPOBAHHBIC MOMEIIEHUS WIH
HECaHKIIMOHHPOBAHHOE BCKPHITHE XPAHUIIHIL IOCTOPOHHUMY JIHIIAMH, O CIIyIHUBIIEMCS
TOKHO OBITH HemeuleHHO coobieno [upektopy YHUpexneHus u Ab. Ab jnomxen
OLICHUTE BO3MOXKHOCTH ~KOMIIPOMETAI[HH  XPaHAIIMXCS KIIOYEBbIX M APYTHX
AOKYMEHTOB, COCTaBHTh 4KT W NPHHATH, IPH HEOOXOIMMOCTH, MEpPBI K JOKAIM3aIMK
TOCTIE/ICTBHA KOMIIPOMETALMY HMHGOPMAIMKM OrpaHMYeHHOr0 IOCTYIa M K 3aMeHe
CKOMITPOMETHPOBAHHBIX KPUIITOKITFOYEH.

COI''TACOBAHO

CoseroM YupexmeHus
Ipotokon Ne 4

« B o4 2079 r.

B neno No &/- 44
«A9» Od 2049 .




Ipunosxkenne No | Wrerpykmms mo
OpraHusanyu # o0ecieYeHnio 6e3onacHoeTy

‘ SKCILIYaTAIHH A POBATBHEX
(Kpun'rc:u'pa@mxccmrx) CpencTB

AKT Ne__

HPHEMKH - MEPEIAYH KITIOTEBBIX MOKYMEHTOR
«__» | 20 1
Me1, HH}ICEI"[O,H]'IHC&BLUHGCH,_ H , B CBS3H
¢ yOuitHeM B (otnyek u T.m), ma OCHOBAHHM TpeboBaHHUi

«MuCcTpyKRIMS 110 OpraHusaluuy U obeclevenuo GesonacHocTy IKCILTYATallHH  IMH(PPOBANEHEIX
(KpHrrTorpachqecKHx) CPEACTBY, COCTABHIIM HACTOSINME akT o TOM, 9TO MepBeii cianm, a Bropoit
MPHHAI HIDKeTIepeuncnennnie CK3H, ACTIA, HKYPHATIEl ¥ IOKYMEHTEI:

N Haumenoranue | Cepuitnsiit Homep
n/m | , '
Beero mojmexur nepegave (- _) HAUMEHOBAHUIE, |

Henocrarkn nocrasnenubx HOKYMEHTOB He BBIABIJICHE,

Ilocie nopmucamus HACTOSIIETO AKTA JOKYMEHTH CYHTAIOTCS ITOCTARICHHBIMH (nepé,uaHHLrMH).

Crai: _F /
« »

e T

puasn: / /
« » 20 .




IIpunoxenue Ne 2 x Uucrpykums mo
OpraHH3alHH | obecreyeH 0
©e3011aCHOCTH AKCIITyaTaIuy
IMHQPORATLHAIX (KPHOTOTpa(HUECKHX)

cpencTn
O BeichLIKE
CpeacTB KpUNTOrpaguaecko 3amutel uHdOpMAaan
B cooteercTriE ¢ morosopom Ne OT ¢ » 20 roga Hanpasisem CK3U s
cocrage:
No : : ]
) HaumeHnosanue Komuaectso Homep Ne maxera
11/11
Bcero KOMIIIEKTOR. _

Yder H XpaHeHHE HEOOXOIMMO OOCCHEeYHTh B CTPOTOM COOTBETCTBHH ¢ MHeTpykume# o6
OpraHH3aliiy H obecrieyeHuH Oe30MACHOCTH XpaHeHud, o6paboTKH U Tepejlayn Mo KaHAJIaM CBSA3H C
HCII0IIE30BAHHEM CPEICTE KPUIITOrpadHyeCKO 3auTel HH(OPMAIHE C OTPaHHYCHHEIM JOCTYIIOM, HE
ColepKAIeH CBeNEHHH, COCTABIMIONIAX TI'OCYNAaPCTBEHHYIO TafHy, yTeepkierHol [lpukasom

DAIICH ot 13 mons 2001 1. Ne 152,

[Tonyuenue MpUIIOKEHHS TIPOLITY HOATBEPAHTE 110 TenehoHy: ( )

((,/JCJ.?I.‘JICHGGH‘NJ})

«Haumenosanue yupesicoenusy

« D H.O
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